HOCTAHOBJIEHUE

AIMUHUCTPAIUN HEOTEKYMCKOI'O MYHULIUITAJIBHOI'O OKPYT' A
CTABPOIIOJIBCKOTI'O KPASA

07 despams 2024 r. r.Hedrexymck No 142

06 YTBEPKICHUU aIMAHUCTPATUBHOIO perinaMeHTa MPEIOCTABIECHUS
aagmuHuctpanuet HegrekyMmckoro MyHuunanabHoro okpyra CTaBpomnoyibCKOro Kpas
MyHHULHMIATbHON yemyru «Cornacue Ha OOMEH JKMJIBIMM MOMEIIEHUAMHU, KOTOpbIE
MPEIOCTABJIEHBl O JOTOBOPaM COLMAIBHOIO HaiiMa M B KOTOPBIX MPOKHUBAIOT
HECOBEPILECHHOJIETHUE, HEIEECIOCOOHbIE WM  OrPaHUYEHHO JIEECIOCOOHbBIE
rpaXkJaHe, SIBISIOIINAECS YWIEHAMHU CEMEN HAaHMMATEIeH TaKUX JKWIbIX IOMEIIEHU»

B cootBetcTBUUM ¢ DeaepanbHbiM 3akoHOM 0T 27 mrosst 2010 1. Ne 210-d3 «O6
OpraHu3aliyd TPETOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIUIMAIBHBIX YCIyT», C
[MopsimkoM  pa3pabOTKM ©  YTBEPXKACHUS ATMUHUCTPATHBHBIX  PETJIAMCHTOB
MPEIOCTABICHUS MYHHIMMAIBHBIX  YCIYT, YTBEPKICHHBIM TIOCTAHOBICHHUEM
anMuHUCTpannu HedTekyMcKoro MyHUITMIIATLHOTO OKpyra CTaBpOMOIBCKOTO Kpas
or 11 nexabps 2023 r. Ne 1910, 3akmroueHHeM OTAeda MPABOBOTO, KaJIpPOBOIO
obecrieueHusT ¥ MPOYUIAKTHKN KOPPYIIIMOHHBIX TIPABOHAPYIICHUA aIMUHUACTPAITAN
Hedrexymckoro MyHUnumaasHOro okpyra CTaBpOmOILCKOTO Kpasi MO MPOBEACHUTO
DKCIIEPTU3bl TMPOEKTa aAJMHUHUCTPATHBHOTO pETIAMEHTa Ha COOTBETCTBHE €r0
JCHCTBYIOIIEMY 3aKOHOJATEIhCTBY, YYHUTHIBAas, YTO YCJIOBHS HE3aBHCHMOU
OKCIIEPTU3HI BBITIOJIHCHBI, CPOK IMPOBEACHUS HE3aBUCHUMOM IKCIEPTU3BI COOJIOMICH,
anMuHUCTpanus HedgTekyMckoro MyHUIIUITATEHOTO OKpyra CTaBpOmoIbCKOTO Kpast

INIOCTAHOBJIAET:

1. YTBepauTh npuiaaraeMblii aIMUHUCTPATUBHBIN pETJaMeHT MPe0CTaBICHUS
aagmuHuctpanuet Hegrekymckoro MmyHununanabHoro okpyra CTaBpomnoyibCKOro Kpas
MyHUIIUNanbHOU ycinyru «Coriacue Ha OOMEH >KWJIBIMU TOMEIICHUSIMH, KOTOPBIE
MPEIOCTABJIEHBl MO JOTOBOPaM COLMAIBHOIO HailMa M B KOTOPBIX MPOKHUBAIOT
HECOBEPILECHHOJIETHUE, HEAEECIOCOOHbIE WM  OrPaHUYEHHO JIEECIIOCOOHBIE
rpaXkJaHe, sIBIAIOINAECS WIEHAMH CEMEN HAaHUMATEeNIe TAaKUX JKUIIBIX IOMEILICHUK.

2. llpu3HaTh yTpAaTHBIIMMH CHJIy TIOCTAaHOBJICHUS  aJIMHHHCTPAIlAA
Hedrexymckoro ropoackoro okpyra CTaBponoJibCKOro Kpasi:

or 13 mosOps 2019 r. Ne 1782 «O06 yTBEepXkACHHUU aIMHUHUCTPATHBHOTO
periiaMeHTa npeaocTaBieHus: aaMuHucTpanreii HegrekyMckoro ropoJickoro okpyra
CraBpomnonabCcKoro kpass MyHUIUNaabHOM ycnyru «Corynacue Ha OOMEH >KHJIBIMU
MMOMEIICHUAMH, KOTOPBIE MPEIOCTABIEHBI MO JOrOBOpPAaM COLMAJIBHOIO HaiMa U B
KOTOPBIX TPOKUBAIOT HECOBEPIICHHOJIETHHE, HEJEECHOCOOHbIE WM OrPaHUYEHHO



JeecrioCOOHbIE TpaXAaHe, SABISAIOIINECS YWICHAMU CEME HaHMMaTesel TaKUX KUJIbIX
MMOMEIICHUN,

ot 03 aBrycta 2022 1. Ne 1129 «O BHeceHHH U3MECHECHHUI B aJIMUHUCTPATUBHBIN
perjJaMeHT NpeaoCTaBiIeHUs agMuHucTpanuerd HedprekyMckoro ropojackoro okpyra
CraBpomnoJIbCKOro Kpas MYHHIMNAIBbHOM ycinyru «Coriiacue Ha OOMEH KWJIbIMU
MOMEIIEHUSIMU, KOTOpBIE MPEAOCTaBIEHbl MO JAOrOBOpaM COLMAJIbHOTO HaiiMa W B
KOTOPBIX MPOXUBAIOT HECOBEPIIEHHOJIETHHUE, HENEECIOCOOHBIE WM OTPAaHUYEHHO
JeeCriOCOOHbIE TpaXAaHe, SBISAIOIINECS YWIEHAMU CEME HaHMMAaTeIel TaKUX KUJIbIX
MOMEIIECHHIT», YTBEPKICHHBI MOCTAaHOBJIEHUEM aIMHUHHUCTpauuun Hedrtexymckoro
ropojickoro okpyra CtaBporonbckoro kpas oT 13 nosiops 2019 1. Ne 1782».

3. KoHTponb 3a BBIMOTHEHHUEM HACTOSIIETO MOCTAHOBJICHHUS BO3JIOKUTH Ha
3aMEeCTUTENsl T1aBbl agMuHUCTpauuu HedTexyMcKoro MyHUIUMAIBHOTO OKpyTa
CraBpononbsckoro kpas Bacrok I.B.

4. HacTosimiee moCTaHOBJIEHUE BCTYMAET B CUIIY CO JIHS €r0 0OHApOJOBAHUS.
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YTBEPXJIEH
TaHOBJICHUEM aMUHHUCTPALINU
KOI'0 MYHHIIUIIAJBHOT O OKpyra

CT1aBpOnoasCKoro Kpas
ot 07 despans 2024 r. No 142

AJIIMUHUCTPATHUBHBIN PETJTAMEHT
MpeoCTaBICHUS aqaMUHUCTpannet HehTexkyMCcKkoro MyHUITUITAIEHOTO OKpyTa
CTaBpOMnoabCKOro Kpasi MyHUIIUIIAIBHOW yCIyTH
«Cornacue Ha 0OMEH KUJIBIMU TTOMEIICHUSIMH, KOTOPBIE TIPEI0CTABICHBI 110 JJOTOBOPaM
COIIMATFHOTO HaliMa U B KOTOPBIX MPOKUBAIOT HECOBEPIIICHHOJIETHHE, HEJISeCIIOCOOHBIC
WA OTPAHUYCHHO JEE€CIIOCOOHBIC TPAXKAAHE, SBJISIOIIMECS YICHAMH CEMEN
HaHUMaTeJIed TaKUX KWIBIX ITOMEICHUIT»

|. O0mmue moNoKeHUs

1.1. [Ipeamet peryiaupoBaHus aIMUHACTPATUBHOTO PETIAMEHTa

AJMUHUCTPATUBHBIA PETrJIaMEHT MPEJOCTaBICHUS MYHULUIMAIBHON  YCIyTH
«Cornacue Ha 0OMEH KHIJIBIMU MOMEIICHUSIMU, KOTOPbIE MPEAO0CTABIEHBI IO JOrOBOpaM
COLIMANIFHOTO HaliMa M B KOTOPBIX MPOKUBAIOT HECOBEPIICHHOJIETHHE, HEJEECTIOCOOHbIE
WIM OTPaHUYECHHO JIEECIIOCOOHBIE Tpa)kAaHe, SBISIOIIMECS YJIeHAMU ceMei
HaHUMATEJCH TaKMX JKUJIBIX TOMEIeHH» (manee - AJMUHUCTPATHBHBIA PErJIaMEHT)
OIPEICNIAET CPOKU U TOCIICIOBATEIIBHOCTh aIMUHUCTPATUBHBIX Mpoleayp (neicTauii),
MOPAJIOK B3aUMOJCUCTBHUS C 3asABUTENIIMU U WHBIMU OpraHaMiy IpHU TMPEJOCTaBICHUU
MYHHUIIUIAIBHON YCIYTH U pa3paboTaH B IEJSX MOBBIIICHUS KauyeCTBAa U JOCTYIHOCTU
pPE3yNbTATOB TMPEIOCTABICHUS MYHUIMIAIBHOM YCIyTH, CO3JaHUS KOMQOPTHBIX
YCIOBUM N1 YYaCTHUKOB OTHOUICHUHM, BO3ZHHUKAIOUUX MPHU MPEJOCTABICHUU
MYHHUIIUTAIBHON YCITyTH.

1.2. Kpyr 3asiBuTeneit

3asgBUTENSIMU Ha MPEAOCTABICHNE MYHHULUIAILHON YCIYTU SIBISIIOTCS 3aKOHHBIE
NPEJCTaBUTEIIN HECOBEPIICHHOJICTHUX TpaKaaH (POIUTENH, ONCKYHbI (IOTEYHUTENHN),
npu€MHBIC POJIUTENN) W TPaXIaH, NPHU3HAHHBIX CYJAOM HEICCCIIOCOOHBIMU WM
OrPaHUYCHHBIX CYJIOM B JICECIOCOOHOCTH (OTMEKYHBI U MOIEYUTEIIN), MPOKUBAIONIUX B
KWIBIX TIOMEIICHUSAX, MPEJOCTaBICHHBIX II0 JOTOBOpaM COLHMAIBHOTO HaliMa U
pacmoyiOKeHHbIX Ha  Teppurtopun  HedTekyMCKOro MyHHMIMIAIBHOTO  OKpyTa
CraBpomosibeckoro kpasi (mamee - 3asputenin). OT MMEHU 3asBUTEINS C 3asBJICHUEM O
MPEIOCTaBICHUN MYHMIIMIAIBHON YCIYyIM MOXKET OOpaTHThCS €ro MpeacTaBUTEINb
(mayiee - 3asBUTEIIb), KOTOPBIiA, B CIIydae JMYHOTO OOpAIleHHs, TPSABSIBISICT TOKYMCHT,
yIIOCTOBEPSIONIMN €ro JTMYHOCTh, MpecTaBisieT (MpuiiaracT K 3asBICHHIO) JOKYMEHT,
MTOATBEPKIAOLINHN €TO0.

1.3. TpeOoBaHue TMPENOCTABICHUS 3aABUTENI0 MYHUIIMIAIBHON YCIyTd B
COOTBETCTBUM  C  BAPUAHTOM  NPEJOCTABICHHUS  MYHULMIAIBHOM  yCIyrH,
COOTBETCTBYIOLIMM  TpU3HAKaM  3asBUTEINA,  ONpEACNICHHBIM B  pE3yJbTare
AHKCTUPOBAHMsI, MPOBOJUMOIO OPraHOM, NPEJAOCTABISAIONIMM yciayry (mamee -
npoQUINPOBAHKE), a TaKXKe pe3ysbTara, 3a MPEIOCTABICHUEM KOTOPOro 00paTuiics
3asIBUTEIb.



1.3.1. Tlopsimok mpenoCTaBICHHUS MYHHUIMIIAIBHOW YCIYTH HE 3aBUCUT OT
KaTeropuu OObEAMHEHHBIX OOIIMMH MPU3HAKAMU 3asBUTENICH, YKa3aHHBIX B MyHKTe 1.2
aJIMMHHUCTPATUBHOTO periamMeHTa. B cBs3M ¢ 3TUM BapuaHThl MPEJOCTABICHUS
MYHHUIIUTAIBHON YCIIYTH, BKJIIOYAIONINE MOPSAIOK MPEIOCTABICHHS YKa3aHHOW YyCIyru
OTJICNIbHBIM KATETOPUSM 3asBUTEJCH, OObEAMHEHHBIX OOIIMMM TpPHU3HAKaAMHU, B TOM
Yyclie B OTHOUICHUHM PE3yJibTaTa MYHULUIAIBHON YCIyTH, 3a MOJTYyYEHHEM KOTOPOTO
OHH OOpPATUJINCH, HE YCTAaHABINBAIOTCA.

Pe3ynbpTaT npenocTaBieHuss MyHUIIUTIATBHOM YCIYTH MOKET OBITh:

BBIJIAH JIUYHO 3asIBUTENIO B (hOpME TOKyMEHTa Ha OyMa>KHOM HOCHUTEIIE;

BbLIaH yepe3 MOLI;

HaIPaBJICH MOYTOBBIM COOOIIEHUEM B aJIpEC 3asBUTEIIS.

Nudopmanuio o npeaocTaBieHUd MYyHUIUNAIBHOW YCIYTH MOXHO TMOJXYYUTH C
HCIIOJIb30BaHUEM:

odumranbHOro caiita anMuuuctpaun Hedrekymckoro MyHUIIMIAIBHOTO OKpYyTa
CTaBpoIoJIbCKOTO Kpas B paszeie: Www.anmosk.gosuslugi.ru;

EnuHoro moprajia rocylapCTBEHHBIX M MYHHUIMNATBHBIX ycIyr ((QyHKIwmii) 1o
anpecy: www.gosuslugi.ru;

PETHOHANIBHOTO TMOpTajia TOCYIAapPCTBEHHBIX ycayr CTaBpoOIMOJIbCKOrO Kpas:
www.26gosuslugi.ru.

1.3.2. HaumeHoBaHue oprana, mpeaoCTaBiIsIoNEero MyHUIIUIAIBHYIO YCIYTY:

1) MyHUIIMTIIATBHYIO YCIYTy MPEIOCTaBJIsICT aaMuHucTpanus Hedrekymckoro
MYHUIUITATIBHOTO OKpyra CTaBpOnoJIbCKOro Kpas (1anee — aAMUHUCTPAIIHS):

Opunnueckuit aapec: 356880, CraBpomonbckuii kpaid, T. Hedrexymck,
mwiomans Jlennna, 1.

I'paduk paboTtsl: monenensHuK — maTHUMA: ¢ 8-00 mo 17-00,

nepepsiB Ha o0ex: ¢ 12-00 mo 13-00.

Boixoausie quu: cy000Ta, BOCKpEceHbe

2) VcriomHUTe ISIMA MYHUITUITATBHON YCIIYTH SBIISIFOTCS:

a) OTJAEN COIMAILHOIO PA3BUTHS U MOJIOJIC)KHOM TOJMTUKU aIMHHUCTPAIMHA B
OTHOIICHUHU HEJIECCIIOCOOHBIX WIIM OTPaHUYCHHO HEIEECIOCOOHBIX IpaxkaaH (maiee —
OTJIEJ COIMATIBHOTO Pa3BUTHS):

Opunnueckuit  angpec: 356880, Craspornonbekuit  kpaii  r.Hedrexymck,
wi.Jlenuna, a. 1.

['paduk pabotsl: moHenensHUK — miTHUIA: ¢ 8-00 10 17-00

nepepsiB Ha ob6ex: ¢ 12-00 mo 13-00

Boixogusie quu: cy000Ta, BOCKpEceHbe

cripaBovHbIe Tenedonbl/dpakc: (86558) 4-50-58;

Anpec anekTponHo# mouThl: Opekaangosk@yandex.ru;

0) otmen oOpa3oBaHMsI AAMUHUCTPAIMA B OTHOIICHHUH HECOBEPIICHHOJICTHUX
(mayiee — opraH OIMEKH U MOMCUUTEIILCTBA OT/Iea 00pa30BaHMs):

KOpunnueckuit anpec: 356880, CraBpononbckuii kpaii, Hedrexymckuii paiioH,
r. Hedprexymck, mukpopaiion 2, som 11.

I'pacduk pabotsr: monenensHuk — nsatTHuna — ¢ 08.00 1o 17.00

nepepsi ¢ 12.00 no 13.00,

cy600Ta — BOCKpECEHbE — BHIXO/IHBIC THU

aJpec MECTOHAXOXKJICHHE opraHa OINeKd U mnoreuyutenbcTBa: T.Hedrexymck,
MUKpOpaioH 2 gom 17;



MpHeM 3asBUTENICH: TOHenenbHUK, cpeaa, natauua ¢ 08.00 go 17.00,
SIIEKTPOHHBIN afapec oTaea oopa3zoBanus: priyemnaya.ango@mail.ru;
AIIEKTPOHHBIH ajapec oprana oneku opeka.nf@mail.ru;

3) MyHHIIMTIAIBHAST YCIyra MOKET OBITh MPEIOCTaBJICHA Yepe3 MYHHUIIUITAIbHOC
OromxeTHOE yupexaenne Hedrekymckoro MyHuIMnaibHOTO okpyra CTaBpOMOIbCKOTO
Kpas «MHOTOQYHKIIMOHAIBHBI IEHTP TMPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIUTIATBHBIX YCITYT.

Opunnueckuit anpec: 356880, CraBpononbekuit kpaih r. Hedrexymck,
npocnekT Hedrsaaukos, 20 a.

I'padux pabotsl: moHenensHuk — nsatHuna: ¢ 8-00 mo 18-00,

npennpaszaauyasie qau: ¢ 8-00 go 17-00

cpema ¢ 8-00 mo 20-00

cy6o6oTa: ¢ 9-00 mo 13-00

BpixonHOM €HB: BOCKPECEHBE

CnpaBounbie Tenedon/daxc: (86558) 4-45-85, 4-45-99.

Anpec anekrponHoi moutkl: mfcneftekumsk@mail.ru

MecTtonaxoxaenue u rpaduk pabOThl  TEPPUTOPUATBHO  O00OCOOJIEHHBIX
CTPYKTYPHBIX  IMOAPA3JEICHUH MHOTO(QYHKIMOHAIBHBIX IICHTPOB, YyKa3aHbl B
MPUJIOKEHUH 3 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

I1. Cranmapt npeaocTaBiieHus MyHUIIUTIATBHOU YCIIYTH

2.1. HaumeHOBaHME MYHULIUIIATLHON YCIYTH.

«Cornacue Ha OOMEH JKUJIBIMH TMOMEUIEHUSMH, KOTOpPbIE MPEIOCTaBICHBI MO
JNOTOBOPAM COLIMAJIBHOIO HAalMa M B KOTOPBIX MNPOKHUBAIOT HECOBEPILICHHOJIETHUE,
HEJICeCIIOCOOHBIC WJIM OTPAHHYEHO JEECTOCOOHBIE Tpa)KAaHe, SBISIIOIIMECS WICHAMU
ceMel HaHMMaTelIeH TaKUX JKUJIbIX ITOMEIICHUI.

2.2. HaumeHoBaHHMe OpraHa, MpeAOCTaBISIONIET0 MYHHULHUIAIbHYIO YCIYTY,
OpraHu3alui U roOCy1apCTBEHHBIX OPraHOB, YYAaCTBYIOIIUX B €€ MPEJIOCTABICHNM.

MyHAIMITAIBHYIO YCIYTY NPENOCTABISACT AJMUHUCTPALNs], UCIIOJHEHUE YCIYTH
BO3JIOKEHO!

Ha OTHEH COLMAJIbHOIO PAa3BUTUA M MOJIOJEKHOM IOJMTUKH B OTHOUICHUU
HEJIEeCOCOOHBIX WJIM OTPAaHMYEHHO HEJeeCIOCOOHBIX TPaXkK/IaH,

HAa OpraH ONEKH M TIONEUUTEIbCTBA OTAeNa 00pa3oBaHUS B OTHOLICHUHU
HECOBEPIICHHOJIETHUX (aiee — OpraH, MPeA0CTABISIONINNA MYHUIMIIATBHYIO YCIIYTY).

IIpn npenocraBaeHNY MyHULMNAIBHOW YCIYIH OCYLIECTBIISIETCS BEIOMCTBEHHOE
B3aHUMOJEMCTBUE C YHOPABICHUEM HWMYIIECTBEHHBIX W 3€MEJBHBIX OTHOILICHUM
aAMUHUCTPALIHH.

3a TOpeNoCTaBICHMEM MYHMUIMIAIBHOM  YCIYyI'M MOXHO OOpaTHUThCA B
MyHHUIUNAIbHOE OroKeTHOEe yupexiaeHue Hedrexkymckoro MyHUIMIAIBLHOTO OKpyTa
CraBpononbckoro  kpas  «MHOroOQpyHKUIMOHAIbHBIA  LEHTP  MPEAOCTaBIICHUS
rOCYJapCTBCHHBIX W MYHHUIMIAIBHBIX yciayr» (manee — M®ILI). B3aumopelicTBue ¢
OpraHamu rocy1apCTBEHHOM BIIACTU U APYTMMU OPraHU3ALUsAMU HE IIPETYCMOTPEHO.

[Ipn npenocTaBieHUH MYHHUIMNAIBHOM YCIYrH 3ampemiaercss TpeOoBaTh OT
3asiBUTENII OCYLIECTBJICHUS NEHCTBUM, B TOM YHUCIJIE COTJIAacCOBaHHUM, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHHUIMNAIBHOW YCIYTM M CBSI3aHHBIX C oOpalieHueM B HHbIE
TOCYIApPCTBEHHBIE OpraHbl W OpPraHU3alvM, 3a HWCKIIOYEHUEM IIOJYYEHHs YCIYT,



BKIIIOUCHHBIX B IICPCUYCHBb YCIIYT, KOTOPLIC ABJIAIOTCA H€O6XOI[I/IMBIMI/I 1 00s13aTeJIbHBIMU
AJI IpEAO0CTABIICHUS MYHUIIUIIAJIBbHBIX YCIIYT.

2.3. Pe3ynbTrat npeaocTaBiaeHUs] MyHUITUTIAIBHON YCIYTH.

PesynpraToM npenocTaBieHUss MyHULUMITAIBHON YCIIYTH SBJISETCH:

BbIJlaUa 3aBEPEHHON KOIMWUU TOCTAHOBJICHHUS O COTJIACHM HAa OOMEH >KHUIIBIMHU
IIOMEIIEHUSMH, KOTOPBIE IPEIOCTABIEHBI IO JOTOBOPAM COLIMATIBHOIO HAMMa,

BbIJlaua yBEJIOMJICHHS 00 OTKa3e B MPEIOCTAaBICHUU MYHHIIMNAIHHOWU YCIYTH,
MPUIOKEHHE 2 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

JIOKyMEHT, MOATBEPKIAOIINN MPENOCTABICHUE MYHULMIIAIBHOM YCIYTH,
BBIJIA€TCA 3asBUTENIO JIMYHO B (hOpME TOKyMEHTa Ha OyMa>KHOM HOCHUTEIIE.

VYBenomiienne 00 OTKaze B MPEAOCTABICHUM MYHHIMIIAIBHON  YCIYTU
HAIPABJIAETCS B BUJE MIEKTPOHHOIO JOKYMEHTA WUJIN IIOYTOBBIM OTIPABICHUEM.

2.4. Cpok mpeaocTaBlieHUs MYHHUIIMIAIBHONW YCIYTHM, B TOM YHCIE C y4E€TOM
HEOOXOIUMOCTH OOpallleHus B HHBIE OpraHbl W OpPraHU3allU{, YYacTBYIOIIHWE B
MPEAOCTABICHUN MYHHUIUMIAIBHON YCIYI'H, CPOK NPUOCTAHOBJIEHHUS NPEIOCTAaBICHUS
MYHULHNAIBHOW  yCIYTM B Clyd4ae, €Cld BO3MOXXHOCTh MPHOCTAHOBJICHUS
MPEeNyCMOTPEHAa B COOTBETCTBMH C HOPMATHMBHBIMHM NPAaBOBBIMU akTamu Poccuiickoun
deneparn, CTaBpOMOJILCKOTO Kpasi, CPOKH Bblnaun (HampaBlieHHUs) JIOKYMEHTOB,
ABJISIFOLLMXCS PE3YIBTATOM MIPEAOCTABICHUS MYHULIUIAIIBHON YCIYTH.

Cpok mpeaocTaBlieHUss MyHUIIMNAIBHOW yCIIyTU cocTaBiseT 14 pabouyux aHei
CO JIHSI pETUCTPALMU 3asIBJICHUS U IOKYMEHTOB B aIMUHHUCTPALIHIO.

OcHoBaHMs UIsi TPUOCTAHOBIICHUS MPEAOCTABICHUS MYHHULMNAIBHOW YCIIYIH
JEHCTBYIOIIMM 3aKOHOJAATEIBCTBOM HE IIPEAYCMOTPEHBI.

Cpox BblIauM  pe3yibTaTa MPEJOCTABICHUS  MYHULHNAIBHOW  yCIIYT'H
(MOCTaHOBJICHHS, YBEJOMJICHUS) SIBISCTCS TOCICIHMNA JIGHb OKOHYaHHS CpOKa
MPEAOCTABICHUS MYHULUITAIBHOW YCIIYTH.

2.5. [IpaBoBbIe OCHOBAHUS JUIsI MPEAOCTABICHUS MYHUITUTIATHHON YCIYTH

Ilepeuenr HOpMaTHMBHBIX NpaBOBBIX akKTOB Poccuiickon dDenepaunn wu
HOPMATHUBHBIX  MPaBOBBIX  akTOB  CTaBpOMOJNLCKOTO  Kpasi,  PEryJIUPYIOIINX
Npe0CTaBICHHE MYHHUIIUIATIBHON YCIIyru (C yKa3aHHEM X PEKBHU3UTOB M MCTOYHHKOB
o(UIMATLHOTO ~ OMYOJUKOBAaHUSA), TMOMJISKUT 00A3aTCILHOMY pPa3MEUICHUIO Ha
ouIMaIbHOM caiiTe aaMHUHUCTpanud WWw.anmosk.gosuslugi.ru B uxbopMaImoHHo-
TEJICKOMMYHHUKAIIMOHHOW ceTh MHTepHEeT, Ha pEerMOHAJIBHOM TOpTajie U B
pPErHOHATBLHOM PEECTE.

2.6. UcuepnpiBaromuii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATENIbHBIMU WM WHBIMH  HOPMATUBHBIMU  IPABOBBIMHU  aKTaMH s
MPEIOCTaBICHUS MYHUIIUTIAILHON YCIyTH.

2.6.1. Jlna mnonydeHHs] MYHHUIMIIAIBHOM YCIYrM 3asBUTENb MPEACTABIISIET
CJIETYIOUINE TOKYMEHTHI:

3asiBJICHHE O COTJIaCHHM OpraHa ONEKU M MOMNEYUTEIhCTBA HA OOMEH >KUIIBIMHU
MOMEIIEHUSAMH, KOTOpPbIE TIPEJOCTAaBICHBl IO JOTOBOpaM COIMAJIBHOTO HaiMa,
npuiokeHne 1 Kk aIMUHUCTPATUBHOMY PETJIaMEHTY;

JOKYMEHT, YIOCTOBEPSIONINI TNYHOCTb;



JOKYMEHT, TIOJTBEPIKIAIOIININ MOJTHOMOYHS ONEeKyHa (MOMEYUTENIS), TPUEMHOTO
poautens (mocTaHoBieHHE OO0 YCTAHOBJICHWH OMEKH (MOMEYUTENLCTBA), JTOTOBOP O
nepenaye peOCHKAa HAa BOCIUTAHHE B MPUEMHYIO CeMbl0 (IIPU HAIUYUK YKAa3aHHOTO
00CTOSATENHCTBA);

JOKYMEHT HECOBEPIICHHOJETHET0, HEAEECIOCOOHOr0 WM  OrPAaHHYEHHO
7eecrnoco0HOro rpaxaaHuHa (MacmopT TpakJaHWHA, MACIOPT HECOBEPIICHHOJICTHETO,
JOCTHUTIIIErO Bo3pacta 14 nieT, CBUACTEILCTBO O POXKICHUH);

JIOTOBOP COLIMAJILHOTO HaiiMa *HUJIOr0 OMEIICHHUS,

CBHJICTEIILCTBO O peructpanuu (pacTopkeHun) Opaka (B ciy4yae HU3MEHCHUU
(bamMuIHK 3aKOHHBIX MIPECTABUTEIICH).

Komun mpencraBnsieMblx  JTOKYMEHTOB, YyKa3aHHble B myHkTe 2.6.1.
aJIMUHHUCTPATUBHOTO PETJIaMEHTa, JOJKHBI OBITh 3aBEPEHbl B YCTaHOBICHHOM
3aKOHOJATEILCTBOM MOPSIKE, MPEAbSIBICHIE OPUTHHAIIOB B TOM ClIy4yae HE TpeOyeTcs.
[Ipy HanTU4YMKM OPUTHHATIOB JOKYMEHTOB U UX KOMUU JOJKHOCTHOE JIMIIO OpraHa OMeKu
3aBepseT KOMHHM JOKYMEHTOB CaMOCTOATENhHO. B ciyuyae mpemocTaBieHHUS TOJBKO
OpPUTHHAJIOB JOKYMEHTOB JIOJDKHOCTHOE JIMIIO CHUMAET KOMUU C TOKYMEHTOB U 3aBEpseT
MX CBOEU MOANMUCHIO.

2.6.2. CriocoObl MOTy4YeHUs 3asIBUTENIEM 3asBICHUS ISl MyHUIIUTIATBLHON YCITYTH:

®opmy 3asBIEHUS O MPEAOCTABICHUN MyHUIIUTIATHHON YCIIYTH 3asIBUTEIh MOKET
MOJIy4HTD '

1) mpu HEMOCPEACTBEHHOM OOpAIIICHUH

B OTJEJ COIMAJILHOTO Pa3BUTHUS W MOJIOJCKHON MOJUTHKHU 10 ampecy: 356880,
CraBpormnonsckuii kpai, T. Hedrekymck, . Jleauna, 1;

B OpraH OIEKH M Mome4yuTenbeTBa 1no aapecy: 356880, CraBpononbCkuil Kpai,
Hedrexkymckuii paiion, r. Hedrekymck, mukpopaiion 2, gom 17;

2) C HCITOJIb30BaHUEM:

o(uUIMaTBEHOTO caiiTa aMUHKHCTpAIUK: WWW.anmosk.gosuslugi.ru;

Eaunoro moprtana rocyliapCcTBEHHBIX W MYHMIMIAIBHBIX YCIYT IO aJpecy:
www.gosuslugi.ru;

PETHOHANIBHOTO TOpTala TOCYAAapCTBEHHBIX Yyciayr (CTaBpOmoJbCKOTO Kpas
www.26gosuslugi.ru.

2.6.3. CriocoObI oOpariieHust 3asiBUTEINS IS 1oaun (HApaBJICHUs) 3asBJICHUS U
JOKYMEHTOB O MPEIO0CTABICHUH MyHUIIUTIATBEHON YCITyTH:

3asBieHUE O MIPEIOCTaBICHUN MYHHUIIMIIAILHON YCIyTH U JOKYMEHTBI, YKa3aHHbIe
B MOJMyHKTE 2.6.1 aAMMHUCTPATUBHOTO pErjaMeHTa MOTYT ObITh MPECTaBICHBI yTEM
JUYHOTO OOpaIIeHUs

B OTJIEJ1 COLMAIILHOTO Pa3BUTHS U MOJIOACKHOW MOJUTUKU O anpecy: 356880,
CraBpononbsckuii kpaii, . Hegrexkymck, . Jlenuna, 1;

B OpraH OIEKH M MornedyuTenbeTBa no aapecy: 356880, CraBpononbCkuil Kpai,
Hedrexkymckuii paiion, r. Hedrekymck, mukpopaiion 2, gom 17;

B MyHUIUIAIbHOE O0JUKeTHOE yupexaeHue HedTekyMcKoro MyHUIUIAIBLHOTO
okpyra CraBpononabckoro kpasi «MHOroQyHKIHMOHAJIBHBIA LEHTP MpPEaOCTaBICHUS
TOCYJapCTBCHHBIX M MYHHUIUMNAIbHBIX ycayr» (manee — M®II) mo ampecy: 356880,
CraBpononbsckuii kpaii, . Hegrexymck, np. Hedrsaukos, a. 20 a.

TexcTel JOKYMEHTOB B (pOopME JOKYMEHTOB Ha OyMa>KHOM HOCUTENE, TOJIKHBI
ObITh HamucaHbl pa3dopurBo. PamMUWINK, UMEHA U MPU HATUYUU OTUYECTBA (PUIUYECKUX
JIULL, aJipeca UX MECT KUTEIbCTBA JOJIKHBI ObITh HAMMCAHBI TOJHOCTHIO.



2.6.4. IlepeyeHb TOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU C HOPMATHBHBIMH
npaBoBbiMU akTamu Poccuiickorn denepanm M HOPMATHBHBIMH IPABOBBIMH AKTAMU
CTaBpOMONABCKOTO Kpas [Aisi MPEeNOCTaBICHUS MYHUIUNAIBHOW YCIYTH, KOTOpBIE
HAXOJSTCS B PACTIOPSKEHUN HHBIX OPTaHU3aLUH.

Ycnyra He npeaycMaTpuBaeT MEXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

2.6.5. 3anpet Ha TpeGoBaHUE.

B cootBercTBUM co cTaThelt 7 DeaepanbHoro 3akona ot 27 uronst 2010 r. Ne 210-
@3 «O06 opraHuzaluy MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIyT»
3amnpeniaeTcsi TpeOoBaTh OT 3asIBUTEIIA:

MPEIOCTaBICHUS JOKYMEHTOB M MH(GOPMALMKM WU OCYIIECTBICHUS EWCTBUIA,
MPENIOCTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMM aKTaMM, PETYJUPYIOIIMMH OTHOIICHHUS, BO3HUKAIONIME B CBA3H C
MpPeI0CTaBICHIUEM MYHULIUIIAIBHON YCIYyTH;

MPEeNOCTaBICHUS JOKYMEHTOB M HH(OpMAlUU, KOTOpbIe HAXOIATCS B
paclopsDKEHUU  OpPraHoB, MPEAOCTaBISAIONIMX  MYHUIUNAIbHBIE  YCIYTH, HHBIX
TOCY/JIapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO CaMOYMpAaBIICHUS, OpraHU3allUid, B
COOTBETCTBUM C HOPMAaTUBHBIMH MpaBOBbIMH aktamMu Poccuiickon ®enepanuu,
HOPMATUBHBIMH  TIPAaBOBBIMH  akTamMu  cyObekToB  Poccuiickoit ~ deneparuu,
MYHHUIIATIAIbHBIMA TPABOBBIMH aKTAMH;

OCYIIIECTBIICHHS JICUCTBUH, B TOM YHCJIE COIJIACOBAaHUMN, HEOOXOMMMBIX JJIS
MOJYYEHUS MYHHUITUTIAIBHBIX yCIYT W CBS3aHHBIX C oOOpalieHueM B HWHBIC
rOCy/JIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJICHUS, OpraHu3allH, 3a
UCKIIFOUEHUEM  YCIIYT, BKJIIOYEHHBIX B TMEpPEYeHb YCIYr, KOTOpbIE SBISIOTCA
HEOOXOIUMBIMHU U 003aTENbHBIMU,

NpEACTAaBICHUST  JOKYMEHTOB HM  uH(pOpMaluu, OTCYTCTBHE ©  (WiIn)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MPHU MEPBOHAYAIBHOM OTKa3e B MpUEMe
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS MYHULHUIAIBHOM ycinyru, n1ubo B
MPEeIOCTaBICHUN MYHULIUNIAIBHOM YCIYTH, 32 UCKIIFOUEHUEM CIIEIYIOUIUX CIy4aeB:

a) W3MCHEHHUEC TpPeOOBaHUII HOPMATUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEIOCTaBICHUS MyHHUIIUNIAIBHON YCIIYTH, TIOCIIE IEPBOHAYAIBLHOM MO01aYy 3asBICHUS O
MPEAOCTABICHUN MYHUITUITAIbHON YCIIYTH;

0) Hanmuyue omKMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHUIUMAIBHONW YCIyTH U
JOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IIOCJE IEPBOHAYAIIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS MYHHULHMIAIbHOM ycinyru, n1ubo B
MPEIOCTaBICHUN MyHUIIMIIATLHONW yCIYTH U HE BKJIIOUEHHBIX B MPECTaBICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTCUCHHME CpOKa JICHCTBHS JOKYMEHTOB WM WU3MEHCHHE MH(OpMAIMH Mocie
NEePBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHUIIAMTAIBHON YCIIYTH, JTU00 B MPEIOCTABICHUH MYHHUITUTIATLHON YCIIYTH,

I) BBIABJICHHE JOKYMCHTAJIBHO MOJATBEPXKACHHOrO (¢akta (MPU3HAKOB)
OIIMOOYHOTO WJIM TMPOTUBONPABHOTO JeicTBHs (0e31eiCTBUS) MOMKHOCTHOTO JIHIIA
OpraHa, MpeJOCTABJIAIONIETO MYHHUIIMNAIBHYIO YCIYry, MyHUIIMIAIBHOTO CIIY)KaIllero,
paboTHUKa MHOTO() YHKIIHOHATBHOTO LEHTpA, paboTHHKaA OpraHu3alu,
npeaycMorpenHor yacteio 1.1 cratem 16 ®enepanpHoro 3akoHa Ne 210-d3 ot
27.07.2010 r., npu nepBOHAYaIbLHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOAMUMBIX IS
NPEeIOCTaBICHUS] MYHULUIAIBHOW yCIyTd, JUOO B IPEJOCTaBICHUM MYHUIUIATbHON
yCcIyr, O 4YeM B NHCbMEHHOM BHJE 3a TMOJNUCHI0O PYKOBOJIUTENS OpraHa,



MPEIOCTABISIONIETO0 MyHUIIMTIATBHYIO YCIYTY, PYKOBOJIUTENS MHOTO(QYHKIIMOHATIBHOTO
[EHTpa TpH MEepPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIWMBIX IS
MPENIOCTaBICHUS MYHUIUIMAIBHOW  yCIyrd, JuOO PYKOBOJUTENSI OpraHU3AIINH,
npeaycMorpenHorr dacteio 1.1 cratem 16 ®enepampHoro 3akoHa Ne 210-d3 or
27.07.2010 r., yBemomueTcs 3asBUTEIb, a TaKKe TMPUHOCITCS M3BUHEHUS 3a
JI0CTaBJICHHBIE HEYJ00CTBA.

2.7. TpeboBanus K JOKyMEHTaM

JIOKYMEHTBI, TpeIOCTaBisieMble  3asBUTENEM, JOJDKHBI COOTBETCTBOBATD
CJIEIYIOLINM TPEeOOBaHUSIM:

TEKCThI JOKYMEHTOB HalMCaHbl pa300pUnBoO;

damunus, UMsi W OT4ecTBO (MpU HAJIMYUKM) 3asABUTENS, €ro aapec Mecra
’KHUTENBbCTBA, TeJIe()OH (€CITH eCTh) HAMMCAHBI TOTHOCTHIO;

B JIOKYMEHTax HET NOJYUCTOK, NPUIHCOK, 3a4EPKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABJICHUIA;

JOKYMEHTBI HE UMEIOT CEpbE3HBIX MOBPEKIACHHUM, HATMYNE KOTOPHIX JIOMYyCKaeT
MHOTO3HaYHOCTb UCTOJIKOBAHUS COACPKAHUSI.

2.8. UcuepnpiBaromuii nepeyeHb OCHOBAHUH JIJIs1 OTKa3a B MpUEMe JTOKYMEHTOB,
HEOOXOIUMBIX ISl MPEIOCTABICHHS] MYHULIUTIAIEHON YCIYTH.

OTtcyTcTBYET.

2.9. MUcuepnbiBaomuii mepedyeHb OCHOBaHUM  JJII  MPUOCTAHOBIICHUS
NPEeNOCTaBICHUSI ~ MYHULUINAIBHOW  yCIyrM WIM OTKa3a B  MPEIJOCTaBICHUU
MYHHUIIUIAIBHON yCITyTH

2.9.1. IlpuocTraHOBICHNE MYHULIUIIAILHON YCIYTH HE MPETyCMOTPEHO.

2.9.2. OcHoBaHus Ui OTKa3a B MPEJOCTABICHUH MYHUIIUTIATHLHOU YCITYTH:

OOMEH JKUJIBIMH  TOMEUICHUSIMH, MPEIOCTABICHHBIMH IO  JIOTOBOPaM
COLIMAJILHOTO HaliMa, HapylIaeT MpaBa WM 3aKOHHBIE MHTEPEChl HECOBEPIICHHOIETHHX,
HEJICeCIIOCOOHBIX WJIM OTPAaHUYEHHO JEECHOCOOHBIX TPaXKJaH, SBISIIOIIMXCA YICHAMU
ceMell HaHUMaTeeH,

OTCYTCTBHUE NOJTHOMOUYHUI Ha OOpallleHne OT UMEHU 3asBUTEIIS;

HEMpPEeICTaBICHUE JOKYMEHTOB, OOS3aHHOCTh Ha KOTOpPbIE BO3JIOKEHAa Ha
3asBUTENISI B COOTBETCTBHMU C MOANMyHKTOM 2.6.1. Hacrosmero AIMUHHCTPATHBHOTO
perjiaMeHTa.

2.10. Pa3mep mumaThl, B3MMaeMOM C 3asBUTENS MpPU TPEJOCTABICHUU
MYHHUIIUIAIBHON YCIYT'H, W CIOCOObI €€ B3UMaHUsl B CIydasX, MPEeayCMOTPEHHBIX
benepanbHBIMM  3aKOHAMH, MPUHUMAEMBIMH B COOTBETCTBUM C HHUMH HHBIMHU
HOPMAaTHUBHBIMM TPAaBOBbIMU akTaMu Poccuiickon ®deaepauuu, HOPMATUBHBIMHU
NpaBOBBIMM  aKTaMH  cyObekToB Poccuiickoit ~ ®enepanuu, MyHUIUNATbHBIMU
MIPaBOBBIMU aKTaMH.

B3umanue rocnouuiMHBL HE MPEAYyCMOTpPeHO. MyHULMManbHas  yciayra
MIPEAOCTABIISIETCST OECIIIIATHO.

2.11. MakcumanbHbI CPOK 0KHJIaHUS B OUYepeAr IPU MOoJaue 3armpoca 3asBUTENS
O TpPEeAOCTaBICHUHM MYHUIUNAIBHOW YCIYrM M TpU MOJIYYEHUH pe3yJibTara
MPEIOCTaBICHUS MYHULIUNIAJIbHOM YCIyTH.

MakcumanbHbIil CpPOK OXUJAHUS B OYepeld MpU I[ojade 3ampoca U Ipu
MOJIYyYEHUH pe3yJibTaTa O TMPEeAOCTABICHUH MYHHUIMMNAIbHON YCIYyrd HE JIOJDKEH
npeBbIaTh 15 MuUHyT.



2.12. Cpox W MOpSOOK PErUCTpallid 3ampoca 3asBUTENS O MPEAOCTaBICHUU
MYHHUIUTAIBHON YCITyTH.

3asBieHHE O TMPEAOCTABICHUM MYHHULHUMAIBHON YCIYIH PErHCTpUpPYETCs
CHEIUAINCTOM, OTBETCTBEHHBIM 32 PETUCTPAIMIO JOKYMEHTOB B aAMUHHUCTPALUUA JTHUOO
MO®I[ B Teuenne 15 wMuHYT C MOMEHTa OOpalleHusi 3asBUTENSA. 3ampoc O
MPENIOCTaBICHUN MYHUIIMIANBHOW YCIyrd, HAMpaBlIE€HHBIM B JJIEKTPOHHOU (opMme,
pacmedaTbiBaeTCs Ha OyMa)KHBIM HOCUTENb U PETHUCTPUPYETCS B KypHaAJIe pEerucTpaluu
3asIBJICHUM B JIEHb €r0 MOCTYTUICHUS.

B cnyuyae momyueHus 3asBlieHUS B J€Hb, MPEIIICCTBYIOMNUNA MPA3qTHUYHBIM HIINA
BBIXOJHBIM JIHSM, PErHCTpalus TMPOU3BOAUTCS B pabOuyuil JeHb, CIEIyIOUIUi 3a
Mpa3JHUYHBIMU I BBIXOIHBIMH JHIMH.

2.13. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIACTCA MYHUIIUITATbHAS
ycliyra, K MecTaM OKHJAHUS U MpueMa 3asBUTENIeH, MECTaM JIJIsl 3al0JIHEHHUS 3alpOCOB
O MPEAOCTaBICHUU MYHHUIIUINATBLHON YCIyrd, HHGOPMALIMOHHBIM CTEHJaM C o0pa3iamMu
WX 3aMOJIHEHUSI U TIEPEUYHEM JOKYMEHTOB, HEOOXOAMMBIX AJI MPEeAOCTaBICHUS KaX0M
MYHHUIIUIAIBHON yCITyTH

2.13.1. TpeboBaHUs K MOMEIICHUSIM:

3naHue, B KOTOPOM TMPEIOCTABIACTCA MYHHULUIAIbHAS YCIIyra, JOJDKHO OBITh
000OpyZOBaHO BXOJOM [UIsi CBOOOJHOTO JOCTyNa 3asBUTENEd B TOMEICHHUE.
LlenTpanbHblii BXOA JOMKEH OBbITh OO0OpYyAOBaH HHQPOPMALMOHHONW TaOIMUKON
(BBIBECKOIA), coneprkalieii HHYOPMAIIHIO O HANMEHOBAHUH YUPEKACHUS.

[logpe3n K 3AaHMIO JOJKEH OBITH OOOpPYAOBaH MeCTaMHU Ui MapKOBKHU
aBTomoOwmiel. Jloctyn 3asaBuTenei K MapKOBOYHBIM MECTaM SBIISIETCS OCCIUIATHBIM.

Mecta oxugaHus Ui 3asBUTENEd UM TOMEILIEHUE, BBIACICHHOE IS
MPENOCTaBICHUSI MYHHUIIMIAIBHON YCIYTH, JOJDKHBI COOTBETCTBOBATH CaHUTAPHO-
SMUJAEMHOJIOTHYECKUM T[paBujiaM, OOOpPYAOBAaHBI MPOTHUBOIOXKAPHOM CHCTEMOU U
CpEIICTBAMU IMOKAPOTYLICHUS, CACTEMON OMOBEIICHHS O BO3BHUKHOBEHUH YPE3BbIYAHON
CUTYallUH, CTYJIbSIMH, U HUH(DOPMAIMOHHBIMU CTEHJAMH, COACPKAIIUMH CBEICHUS O
MOPAJIKE MPEAOCTaBICHUS MYHULIUIIATLHON YCIYTH, 00pa3liaMu 3an0JHEHUs 3asBICHUM
O MPEAOCTaBICHUU MYHUIIUITAIBHON yCITyTH.

MectoM mipueMa 3asBHTENICH SBISETCA pabounii KaOWHET, OCHAICHHBIN
CTYJIbSIMH CTOJIAMH, CPEJICTBAMU BBIYUCIUTEIBHON TEXHMKHM (KaK MpPaBUJIO, OJMH
KOMITBIOTED Ha KaXKJOr0 CIEIHMAINCTa) W OPraHU3allMOHHON TEXHUKOW, CHUCTEMOM
KOHJUIIMOHUPOBAHUS BO3TyXa.

[Nomemennst M®I] nomKHBI COOTBETCTBOBATH TPEOOBAHUSIM, MPETYCMOTPEHHBIM
nocranoBiieHueM [IpaButennbcrBa Poccuiickoit @enepaunu ot 22 nexadbps 2012 r. Ne
1376 «O06 ytBepxknenuu [IpaBun opraHuzalnuu IEATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MMPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

2.13.2. TpeboBanus K MECTaM OKUJAHUS U MpUEMa 3asBICHUI:

MecTta oXugaHus JOJKHBI COOTBETCTBOBaTh KOMMOPTHBIM YCIOBUAM IS
3asiBUTENICH U ONTUMAJIbHBIM YCIOBUSAM PaObOTHI CHIEIIMAIUCTOB.

Mecta oXugaHus JOJDKHBI OBITh OOOpPYIOBAaHBI CTYJBSMH, KpECEIbHBIMU
CEeKLHUAMH, CKamMbsiMU WM OaHkeTKaMu. KojamdecTBO MeCT OXXKHMAAaHUS ONpeaemnsercs
ucxoas u3 GakTUYeCKON Harpy3kd U BO3ZMOXKHOCTEW JJIA UX pa3MEIIEHUsl B 3[JaHUU, HO
HE MOJKET COCTABIIATh MEHEE 5 MECT.

[Ipuem 3asiBUTENEH OCYIIECTBISAETCS B CIICHUATBHO BBIICIECHHBIX JUUIS ATUX Lienen
MOMEIIECHUSX U 3aJ1aX 00CITyKUBAHUS.



Kaxmoe pabouee Mecto JOMKHO OBITh 000PYIOBAaHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNMa K HEOOXOAUMBIM MH(OPMAIIMOHHBIM 0Oa3zaM
JaHHBIX, MEYATAIONIUM U KOMUPYIOIMIUM YCTPOUCTBAM.

[Ipu opranuzanuu paboyux MECT AOKHA OBITH MPEAYCMOTPEHA BO3MOXKHOCTH
CBOOOJHOTO BXOJa U BBIX0/Ia CIICIIUAIMCTOB U3 MOMEIIEHUS TPU HEOOXOJUMOCTH.

B uHTepecax 3ammThl MpaB TpaxAaH M COTPYIHHUKOB B TPOLIECCE JUYHOTO
nprueMa MOXET MPOU3BOIUTHCS ayauo - U (WIH) BHICO3aMUCh, O YeM IMepe] MPUEeMOM
YBEJIOMJIISIECTCS TPAKIAHUH.

PabGoune mecta COTPYIHUKOB, MPEIOCTABISIONINX MYHHUIIMIAIBHYIO YCIYTy IO
npueMy rpaxkiaaH, 000pyayIOTCS:

OPITEeXHUKOM, TTO3BOJISIONICH MPEOCTABIATh MYHUIIUTIATBHYIO YCIYTY;

HACTEHHBIMM WJIM HACTOJbHBIMU TaOMWYKAMHU C yKa3aHHEeM (PaMUINH, UMEHH,
OTYECTBA U JIOJDKHOCTU COTPYIHUKA.

2.13.3. TpeOoBaHUS K pa3MEIICHUIO BU3YaIbHOU, TEKCTOBOM U MYJIbTUMEANIHON
uH(pOpMaIIH

OdopmiieHne BU3yalIbHOW, TEKCTOBOM M MYJIbTUMEAMMHONW HHPOpPMALUU O
MOPAJIKE MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH JIOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PHUTEIBHOMY U CJIyXOBOMY BOCIPHUATHIO d3TOH HH(pOpMaruu
3asIBUTEIISIMH.

[Ipn HenOCTaTOYHOM ECTECTBEHHOM OCBELIEHUH HH(POPMALMOHHBIE CTEHbI
JOJKHBI OBITH JIOMOJHUTEIBHO oOcBemieHbl. IpudT momkeH ObITh 4YETKH, IBET —
SAPKUM, KOHTPACTHBIA K OCHOBHOMY (DOHY.

Nudopmanuss Ha uWHEOOPMALMOHHBIX CTEHIAX JOJDKHA OBITH PAcMoJIOKeHa
MOCJIEIOBATENILHO U JIOTHYHO.

WNHTepHeT-CcalThl aIMUHUCTPALIMN OKPYTa JOJIKHBI:

1) coxmepkaTh CIHCOK PErJIaMCHTUPOBAHHBIX MYHHUIUMAIBHBIX YCIYT, TCKCTHI
aJIMUHHUCTPATUBHBIX PEIJIAMEHTOB, MPUIOKEHUS K aIMUHUCTPATUBHBIM pErilaMeHTaM,
oOpa3iibl 3alOJHEHUS 3asiBICHUM W OJIaHKH 3asBJICHUN WM UMETh CCHUIKA Ha CaiThl,
COJIEprKaIle ITH CBEICHUS.

2) MPEeNOCTABISATh TOJIH30BATEIISIM BO3MOXKHOCTb!

pacnedatky OJJaHKOB 3asiBJICHUII,

oOMeHa MHEHHUSIMH 10 BOIPOCaM IPEIOCTaBICHUS MYHUIIMITATIbHBIX YCIIYT;

HaIpaBJICHUs OOpAIlEHUs U TIOJIYY€HHSI OTBETA B DJIIEKTPOHHOM BHUJIE.

2.13.4. OOGs3aHHOCTU JOJDKHOCTHBIX JIMIl MPU OTBETE Ha OOpalleHus TpaxiaH
(MMChMEHHBIC, YCTHBIE, MO TOYTE, TeICPOHY U T. 1.):

[Ipn KoHCynbTHpOBaHMU 1O TenedOHY, HaA JIMYHOM TMpUEME 3asBUTENs
CHEIMAINCT, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHULMUIAILHOM YCIyTU JOHKEH B
BEXJIMBOU popme:

Ha3BaTh CBOIO (paMUJINIO, UMSI, OTUYECTBO, JIOJKHOCTH,

Pa3bACHUTH MOPAIOK, CPOKH MPEJOCTABIICHUSI MyHULIUIIAIbHOU YCIIYTH,;

TpeOOBaHUs, IPEAbSBISIEMbIE K IOKYMEHTaM.

Crneuuanuct  JaeT  HCYEPNBIBAOIIYI0  MH(GOpPMAlMIO IO  BOIPOCAM
MPeNIOoCTaBICHUS] MYHMIIMIAIbHON yciayru. Eciu cnenuanuct He uMeeT BO3MOXKHOCTHU
OTBETUTh Ha TIIOCTaBJICHHBI BOIPOC, OH JOJDKEH COOOLIUTH 3asBUTENIO HOMEpP
TenedoHa, Mo KOTOPOMY MOKHO MOJIYYUTh HEOOXOAUMYIO HH(POPMALIHIO.

[lo oOpameHusM, TOCTYHNUBIIMM IO D3JIGKTPOHHOW TMOYTe, a TaKxke C
MCIOJIb30BAaHUEM PETHOHAIBHOTO MOpTaia rOCyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIyT



(bynKIMiT), HHPOPMAIUS O MPEIOCTABICHUN MYHHUIUIATBHON yCIYTH HAIIPABISCTCS Ha
ANEKTPOHHBIM aJpec WM TOYTOBBIM OTIPABICHUEM 3asBUTENI0 B CpPOK, HE
MPEBBIIAIONINN TPeX pabounX AHEH cO AHS MOCTYIUICHUS OOpaIleHusI.

2.13.5. Nnble TpeOOBaHUs K MECTaM MPEAOCTABICHUS:

WuBanuapl (BKIOYAs WHBAJIKAOB, HCIOJB3YIOIIUX KPECIa-KOMSICKH U COOaK-
MPOBOTHUKOB) 00€CIICUNBAIOTCS

1) ycrnoBusiMH JIsi OECHPEMATCTBEHHOIO JOCTyNa K MecTaM Mpe0CTaBIICHUS
MYHHUIUIAIBHON YCITyTH;

2) BO3MOXXHOCTBIO  CaMOCTOSITCJIBHOTO  IMEPEIBWKECHUS 10  TEPPUTOPUHU
opranuzainmu (y4peKICHHUs), BXOJa B 3JaHHE M BBIXOJAa W3 HEro, IMOCAJAKH B
TPAHCIOPTHOE CPEJCTBO M BBICAJKH U3 HETO, B TOM YHKCJE C UCIOJIb30BaHMEM Kpecia-
KOJISICKH,

3) CONPOBOXKICHUWE HWHBAIUIOB, WUMEIOIIUX CTOMKHE paccCTpoucTBa (YHKIIUU
3peHUsT U CaMOCTOATENIBHOTO TMEpPEIBUKEHUS, M OKa3aHWEe UM IIOMOIIM B MeECTax
MPEIOCTaBICHUS MYHULIUIIATLHON YCIyTH,;

4) mHaamexaimiee pasMelieHHe O00OpyIOoBaHHMs M HOCHTENICH wuH(opManuy,
HEOOXOIUMBIX ISl oOecrieueHus: OeCpeniaTCTBEHHOIO JOCTYIa WHBAJIUIOB K MECTaM
MPEeIOCTaBICHUS MYHULIUIIATLHON YCIyTH;

5) oka3zaHWe JODKHOCTHBIMHU JIMIIAMH OpraHu3anuu (y4pexJCHHUs) MOMOIIU
WHBAJIUAAM B IMPEOJIOJICHUH 0apbepoB, MEIIAIOMIMX MOJYUYEHUIO UMH MYHUIMIAIbHOU
yCIIyTH HapaBHE C APYTUMH JIUIAMHU.

2.14. Tloka3zarenu JOCTYITHOCTH U Ka4€CTBa MyHUIIUIIAIBHON YCIYTH

2.14.1. [TokazaTenssMu TOCTYITHOCTH SIBJISTFOTCS .

MPOCTOTA U SICHOCTh U3JI0KEHHUSI MHPOPMAIITMOHHBIX TJOKYMEHTOB,

HaJIM4YME PA3JIMYHBIX KaHAJIOB TMOJy4YeHUS HHQPOpPMAIMU O TMPEeAOCTaBICHUU
MYHULIMIIAJIBHOW YCIIYTH;

MOJIy4aTh UHPOPMAIUIO O pe3yabTaTe MPEIOCTABICHHS MYHULIUIIATLHOW YCIYTH;

COOTHOIIICHWE  KOJMYECTBAa  3aABUTENICH,  CBOEBPEMEHHO  MOJYYHBIIMX
MYHHUIIUIAIBHYIO YCIYTY B MMOJTHOM 00BbEME K KOJIMYECTBY 3asBUTEIEH;

OTCYTCTBHE Kajio0 TpaXJIaH HAa Ka4eCTBO MPEAOCTABIECHHON UM MYHHIIMIAIbHON
YCIIyTH;

HAJIMYKE TTAPKOBBIX MECT I MaJIOMOOMJIBHBIX TpyI Hacenenus (nanee — MI'H);

BO3MOYXHOCTb MOJIYYE€HHSI MyHHUIIUIIAJIbHOU yciyry nHaBanuaam u MI'H;

BO3MOKHOCTH 00paIarTbes B A0CyAeOHOM U (HMiIH) CyIeOHOM MOPSIKE C jKaa000i
Ha TMPHUHATOC pEHICHHE WIM Ha JeiictBus (Oe3neicTBHE) JOMKHOCTHBIX JIHI,
MYHHUIIUIAIBHBIX CITYKaluX.

2.14.2. Tloka3aTensiMu KayecTBa SIBISIOTCS

TOYHOCTH UCTIOJTHEHUS,

BBICOKAs KyJIbTypa OOCITyKUBaHUS 3asIBUTEIICH;

KOJMYECTBO 0OOCHOBAHHBIX 00XAJIOBAHUN PEIICHUN OpraHa, MPeA0CTaBISIONIIETO
MYHHIUTAIBHBIE YCITYTH.

2.15. Nnbie TpeboBaHMs K IPEIOCTABICHUIO MyHUIIUTIAIBHON YCITYTH.

2.15.1. VYcuyru, KOTOpbI€ SIBISIOTCS HEOOXOAMMBIMHU M O0OS3aT€IBHBIMHU IS
MPEIOCTaBICHUS MYHHUIIUIIATIBHON YCIyTH, OTCYTCTBYIOT.

2.15.2. VHpopManmMOHHOW CHCTEMOW, HWCTOJb3yeMOW MJIsd TPEIOCTABICHUS
MYHHUIIUTAIBHON YCITyTH SBIISETCS:



Enuuplii mopran rocyiapcTBEHHBIX M MYHUIUNATbHBIX yciayr ((QyHKIui) 1o
aapecy. Www.gosuslugi.ru;

PErHOHAIBHBIA  MOPTal TOCYAAPCTBEHHBIX ycayr (CTaBpoONOJbCKOro Kpas
www.26gosuslugi.ru.

2.15.3. OcobeHHOCTH MPEAOCTaBICHUS MyHUIIMNIANbHOU yemyru B M1,

[lomaua 3asBiAeHUS W  JOKYMEHTOB, HEOOXOIMMBIX I  TOJY4YEHUs
MYHULHNAIBHOW yCIyI'M, a TakXke TMOJy4YeHUE pe3yJbTaTOB MPEAOCTABICHUS
MYHHUIIUTAIBHON YCIYTH B BUJE PAcleuyaTaHHOTO HAa OYMa)KHOM HOCHTENE HK3EMILISIpa
3JIEKTPOHHOTO JTIOKyMeHTa ocymiectBisiercss B MOIL] He3aBUCMMO OT MeCTa )KUTEJIbCTBA
WM MecTa MpeObIBAHUS 3aIBUTETIS.

NudopmupoBanre U KOHCYJIbTUPOBAHUE 3agBUTENICH O MOPAAKE MPEAOCTABICHUS
MYHULHANIAIBHOW YCIIYTH, XOJ€ PACCMOTPEHUS 3alPOCOB, a TAKXKE IO MHBIM BOIIPOCaM,
CBSI3aHHBIM C NIPENOCTABIICHUEM MYHMUMIAIbHOM yciyrd, B M®L[ ocymecTBisatoTcs
OecIuiaTHO.

B MOI] uckmroyaeTcss B3aMMOJCKUCTBUE 3aABUTES C JIOJDKHOCTHBIMHU JIMIIAMM
AJIMUHHCTpAIUHU.

[Ipn BeImade pesynpTara NPEAOCTABICHUS MyHULMNANbHOM yciayrn B MOI],
pabotHukam MODI[ 3anpemaercss TpeboBaTh OT 3asABUTENA  IPEIOCTABICHUSA
JOKYMEHTOB, HH(QOpPMAIIMU U OCYIIECTBICHUS ACUCTBHM, MPETyCMOTPEHHBIX YACThIO 3
ctatbu 16 denepanbHoro 3akona Ne 210-D3.

[IpenocraBieHne MyHULHMINAIBHOW YCIYTM B 4YacTH MOJAa4Yd 3asBICHUS 4Yepe3
Enuuplii  mopTanm TOCyNapCTBEHHBIX W MYHHIMOAIBHBIX  yciayr (QyHKiuil) wu
PernoHanbHbIN TOPTAI TOCYJAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT HE MPEIYCMOTPEHO.

Uepe3 PernoHanbHBIM NOpPTA TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT:
WWW.26g0osuslugi.ru 3asButelib MOXET 3alMcaThCsl HA MPHUEM K COTPYIHHUKY OpraHa
OMEKU WM MHOTO(YHKIIMOHAJIBHOTO IEHTpa MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULHNAIBHBIX YCIIYT JUIA MOJAYH 3asBICHUS U JOKYMEHTOB.

2.16. Cnayyam u TOPSAOOK TPEIOCTABICHUS TOCYJAAPCTBEHHON YCIYyrH B
yIpexaaroieM (IPOaKTUBHOM) PEKHME

[IpenocTaBieHre MYHUIUIAIBHON YCIYrH B yhOpexiaromeM (MpOoaKTHBHOM)
pexume, mnpeaycMoTpeHHoM dacthio 1 crateu 7.3 ®enmepanbHoro 3akona «00
OpraHu3alUy MPEJOCTABICHUS T'OCYJAPCTBEHHBIX W MYHULHMNAIBHBIX YCIYr», HE
MPEyCMOTPEHO.

I11. CocTaB, mocne0BaTeNbHOCTh U CPOKU BBHITTOJTHEHUS
aJIMUHHUCTPATUBHBIX MPOIEAYp, TPEOOBAHUS K TMOPSAKY MX BBITIOJIHEHUS,
B TOM YHCJI€ OCOOCHHOCTH BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP

B DJIEKTPOHHOU (opMe, a TaK’Ke 0COOCHHOCTH BBITIOJTHEHUS
aIMUHMUCTpATUBHBIX npoueayp B MOIL]

3.1. [lepeueHpr BapUaHTOB MPEIOCTABICHUSI MYHUIIUTIAIBHOMN YCITYTH.

Bapuantel, BrIOYAOmUE TOPSAOK MPEAOCTABICHUS YKAa3aHHOW  YCIIyTH
OTICNBHBIM KAaTETOPHUSIM 3asBUTENCH, OObEIUHEHHBIX OONIMMH TpPH3HAKAMHU, B TOM
YHCIie B OTHOIICHUHU Pe3yJibTaTa MyHUIIUTIAIIBHOHN YCIYTH, 32 TIOJydeHUEM KOTOPOH OHU
00paTUIIUCh - OTCYTCTBYIOT.

3.2. llpenocraBieHWe MYHUIIMIAIBHON  yCIYyrd  BKJIIOYAET  CJCAYIOIIHE
aJIMUHUCTPATUBHBIC TTPOIIEAYPHI:

KOHCYJbTHPOBAHHUE 3asBUTEINSI MO BOMPOCY IMPEIOCTABICHUS MYHHUIIUTIAIBHON



YCIIyTH;

MpUeM, perucTpanus 3asBICHUS U JOKYMEHTOB [UIsl MPEJOCTABICHUS
MYHHUIUIAIBHON YCITyTH;

paccMOTpEeHUE MPEICTABICHHBIX JOKYMEHTOB;

OpUHSATHE pEIICHHs O TmpenocraBicHud (00 OTKase B OPEOCTAaBICHHH)
MYHHUIUIAIBHON YCITyTH;

BbIJlaua (HampaBJICHHE) 3asIBUTENIO Pe3yJbTaTa MPEI0CTABICHUS MYHHUITUTIATBHON
YCIIyTH;

WCIIPABJICHUE JOMYLICHHBIX OINEYaTOK M OIMMOOK B BBIIAHHOM B pe3yJbTaTe
MPEIOCTaBICHUS MyHUIIMITAIBHON YCITyTH JOKYMEHTE.

3.3. Onucanue aIMUHUCTPATUBHBIX MPOLIEITYP.

3.3.1. KouncynbTupoBaHHe  3asBUTEISI MO  BONPOCY  MPEIOCTABICHUS
MYHHUIIUIAIBHON YCITyTH.

OcHoBaHueM Il Hayajda aJMUHUCTPATUBHOM MPOLETYpPHI ABISIETCS oOparieHue
3asiBUTENISA, JOBEPEHHOTO JIUIIA JINYHO UM TOCPECTBOM Tele(hOHHOM CBSI3H B!

Opra, MpeA0CTaBISAIOMNNA MyHUITUTIATBHYIO YCIIYTY;

MO,

Copepxanune aAMUHUCTPATUBHON MPOLIETYPHI BKIIOYAET B CEOS:

npenocTaBieHrue HHGOPMALIMU O HOPMATHUBHBIX MIPABOBBIX aKTaX, PEryIUPYIOIIUX
MOPAJIOK MPEIOCTaBICHUS MyHUIIUIIAILHON YCIyTH,;

pa3bsACHEHUE TOPAJKA, YCIOBHM M CpOKa MPENOCTaBICHHUS MYHHUIIUIAIbHON
YCIIyTH;

Bbjaya (opmbl 3asABICHUS U CHOUCKA JIOKYMEHTOB, HEOOXOIUMBIX JUJIs
MPEeIOCTaBICHUS MYHULIUIIATLHON YCIYTH,;

pa3bsACHEHUE TOPsIKa 3alOJHEHUsl 3asBIICHUs, Mopsaka cOopa HEOOXOIUMBIX
JOKYMEHTOB U TpeOOBaHUH, NPEIBbABISIEMbIX K HUM.

VYkazaHHas aJMHUHHCTPATUBHAS MPOIEAYypa BBIMOIHICTCS JOKHOCTHBIM JUIIOM
oprasa, MpeA0CTaBIAIONIEr0 MyHUIIMNIANBHYIO YCIyTy, padotHukom M®LI.

CpoK BBITIOJIHEHUSI aIMUHUCTPATUBHOM MpPOLEAYpbl COCTaBisieT He Ooiee 15
MUHYT.

Kputepuem npuHATHS pelIeHUs BBINOJHEHUS aJIMUHUCTPATUBHON MpPOLETYpHI
ABJIAETCA OOpalleHHe 3asBUTENSl 32 KOHCYJbTAllMEW IO BOMPOCAM IMPEIOCTaBICHUS
MYHHUIUTAIBHON yCITyTH

Pe3ynpTaTOM aaMUHUCTPATUBHOM MpoLEAypbl, B 3aBUCUMOCTH OT cIoco0a
oOpallleHus, SBJSETCS MPEAOCTaBICHUE 3afBUTEII0 HMHPOPMALMU O MOPSAKE
MPEeIOCTaBICHUS MyHUIIUNIAIBHON YCIIYTH U TIEpeYHEe JOKYMEHTOB HEOOXOAUMBIX AJIS €€
MPeI0CTaBICHHUS.

Cnocobom (ukcanmuu pe3ynbTrata aJIMUHUCTPATUBHON MPOLEAYPHl SBIAETCS
BblJlaua JOJDKHOCTHBIM JIMIIOM OpraHa, MpeJOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
OTBETCTBEHHOT'O 3a MPEJOCTABICHUE MYHUIMMNAIBHON YCIyrd, (OpMbl 3asBICHUS U
NepeyuHs JOKYMEHTOB, HEOOXOAUMBIX JJIS MIPEAOCTaBICHUS MyHHUIIUTAIBHON YCIYTH.

3.3.2. Ilpuem, peructpanusi 3asBiICHHS U JOKYMEHTOB JUIsl TPEIOCTABJICHUS
MYHHUIUIAIBHON YCITyTH.

OcHoBaHueM Jid Hauajga aAMUHUCTPATUBHON MPOIEAYPHI ABIISIETCS MOCTYIUICHHUE
3asiBJICHUS] U JIOKYMEHTOB B COOTBETCTBHM C HOJIMYHKTOM 2.6.1. aqMUHUCTPAaTUBHOIO
periaMeHTa B Opras, IpeJoCTaBISIOINMN MYHULUIIAJIBHYIO yeiayry uinu MOLI.

1) OGpaiiieHue 3assBUTEIISL B OPTaH, MPEI0CTABISIONINA yCIYTYy.



Conepxxanue  aJMUHHUCTPATUBHOM  MOpPOLENYypbl  BKJIOYAET  CIEAYHOUIEE
aIMUHHUCTPATUBHOE JCHUCTBUE!

MPUEM U PETUCTpALMs 3asBICHUS M JOKYMEHTOB, yKa3aHHbIX B myHKTe 2.6.1.
aIMUHHMCTPATUBHOTO PETJIaMEHTA.

IIpn mocryruieHun 3asBICHUS W JOKYMEHTOB, CIIEIIUAJIMCT, OTBETCTBEHHBIM 3a
IIPUEM JTIOKYMEHTOB, IPOCTABISAET BXOJSAIIMM IITAMII HA 3asBJICHUM W HANPABIAET €0
BMECT€ C TpWiIaraéMbiIMH JOKyMEHTaAaMH B TEUEHHWE OJHOTO pabodero JHsA
JOJKHOCTHOMY JIMIYy aJMUAHHUCTPAllMU JUISl BHU3UPOBAHMUS MyTeM OQOpMIICHUS
PE30JIFOLIHH.

C pe3omronuedl JOJKHOCTHOIO JIMLA 3asiBJICHHE M JOKYMEHThI NOCTYHarT Ha
PErUCTpaliMI0  ITOCPEICTBOM  BHECEHUS  JAHHBIX B CHUCTEMY  3JIEKTPOHHOTO
JIOKyMEHTO000poTa 1 aenonpou3BoacTsa «Jlemo» (mamee - COJI «/lemo») u B mOpsaKe
NEJTONPOU3BOJICTBA HANPABIAIOTCS HA HCIOJHEHUWE B OpraH, IpeIoCTaBIAIONIUN
MYHULHANATBHYO YCIIYTY.

2) Oo6paienue 3assutenss MOILI,

Conepxxanve  aIMUHUCTPATUBHOW  MPOLIEAYPHl  BKJIIOYAET  CIEAYIOIIHE
aIMUHHUCTPATUBHBIE NCHUCTBUSA .

IPOBEPKAa KOMIUIEKTHOCTH JOKYMEHTOB M HMX COOTBETCTBUS YCTAaHOBJICHHBIM
TpeOOBaHUSAM,

U3rOTOBJICHUE KOIMUH JOKYMEHTOB (B Cliydae MpPEIOCTaBIICHHs 3asBUTENIEM (€ro
npe/ICTaBUTENIEM) MOUIMHHUKOB JIOKYMEHTOB, crenuanuct MO®Il  ocymiectsisier
KOIIMPOBAHUE, 3aBEPSACT KONHMMU JOKYMEHTOB IITAMIIOM JUIS 3aBEPEHUS TOKYMEHTOB M
MOJIIKCHIO C YKa3aHUueM (DaMUIIMU ¥ MHUIIMAJIOB CIICIUAINCTA U IaThl 3aBEPCHUN);

odopmiieHHE U POBEPKA 3asBJICHUS O MPEIOCTABICHUH MYyHHUIIUTAIBHON YCIyTH
(B cimydae eciu 3asiBJICHHE HE COOTBETCTBYET YCTAHOBJIICHHBIM TPeOOBAaHUSM, a TAKKE B
clly4yae, eCJId 3asBHTENb (€ro mpeicTaBUTeNb) oOparaeTcsi 0e3 3asBICHHS CIICI[HATHCT
M®I] camocrositensHO dpopmupyet 3asBienue B AVIC M®II, pacnieuarsiBaeT u oTAaET
Ha MMOJITUCH 3aIBUTEIIO (€0 MPEICTABUTEINIO);

perucTpanusi 3asBICHHUS M JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEIOCTABICHUS
MyHULIUANAIbHOU yciayru B AUC M®I] ¢ npucBoeHHEM pErHCTPALIMOHHOIO HOMEPA JIea
Y 1IaTON PErUCTpalny;

MOJrOTOBKAa M BbIJaya pPACHUCKU (yBEJOMJICHHS) O TIpUEME 3asBJICHUS H
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS YCIYTH.

Cnenuanuct M®I] roToBUT pacnucKy O INpPUEME W PETUCTpaldd KOMILIEKTa
IOKYMEHTOB, (hopmupyemyio B AUC MOII.

B pacniucky BKIIOYArOTCS TOJIBKO JOKYMEHTBI, IPEACTABICHHBIE 3asIBUTEIIEM.

DK3EMIUIAp PACHUCKU MOANUCHIBaeTCs cnennanuctoM M®I], oTBETCTBEHHBIM 3a
IpUEM JOKYMEHTOB, U 3asBUTEIIEM (€ro MpeICTaBUTEICM).

Bbimaer 3asBuTenio (MPEICTABUTENIO 3asBHUTENS) PACIUCKy O TMpHEME H
pEerucTpanuu KOMIUIEKTa JOKYMEHTOB.

Ilepenauya noxymenroB u3z MO®ILI B opraH, npeaoCcTaBIISIOIIAN MyHULIUNIAIbH YO
YCIYTY MOET OCYIIECTBIATHCS NPU HAIMYUU IJIEKTPOHHOIO B3aMMOAECHCTBUA. B aTOM
ciydae cnerianuct M®II Gopmupyer smekTpoHHbIe 00pa3bl (CKaH-KOMUH) 3asBICHUS U
JOKYMEHTOB, IPEJCTABICHHBIX 3asgBUTEIIEM M HANPABIAET B OpPraH, MPEIOCTABIAIONIUN
MYHUIUITAIBHYIO YCIYTY, 110 3alIMIICHHBIM KaHajgaM CBS3H.



[Ipu oTcyTcTBUM NEeKTpOHHOTO B3auMozeicTBus cneruanuct MOL[ popmupyer
KOMIUIEKT JOKYMEHTOB Ha OyMa)KHOM HOCHUTENIE U C COIMNPOBOJUTEIBHBIM PEECTPOM
nepeaaeT B OpraH, NPeaoCTaBISIOIINN MyHUIUITAIBHYIO YCIYTY.

KpurepussmMu nOpUHATHS pEIIECHUS SBISAETCS MOCTYIUIEHUE 3asBICHUE H
JOKYMEHTOB, YKa3aHHbBIX B MOAMYHKTE 2.6.1. AIMUHUCTPATUBHOTO PETJIAMEHTA.

Cpox uCnoTHEeHUsI AAMUHUCTPATUBHON MPOLIEAYPHI COCTABIAET 15 MUHYT.

Pe3ynbrar BBINOJHEHHS AJIMHHUCTPATUBHOW MPOLIEAYPHl SABISETCS BblAada
PACIIUCKH O MPUEME TOKYMEHTOB 3asIBUTEIIO.

Cnocobom (Qukcanuu pe3yiapTaTa JaHHOM aJIMUHUCTPATHUBHOM MpPOLEIypbI
SABJISIETCS] IPUCBOECHHUE PErUCTPALIMOHHOTO HOMEpPA 3asIBICHUIO.

3.3.3. PaccMoTpeHure npeaCcTaBlIeHHbIX TOKYMEHTOB.

OcHoBaHMEM U1 Hayaia aJMUHACTPATUBHOMN MPOLEAYPHI SBISAECTCS NOCTYILICHHE
3asBJEHUA M JOKYMEHTOB Ha HCIIOJHEHHE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
MPEAOCTABICHUE MYHULUITAJBHON YCIYTH.

Conepxxanve  aIMUHUCTPATUBHOW  MPOLIEAYPHl  BKJIIOYAET  CIEAYIOIIHE
aAMUHUCTPATUBHBIC JECHCTBUS:

1) TlpoBepka TONHOMOYMI 3asBHTENs, OOpATUBIIETOCS 3a IOJyYCHHEM
MYHULHANAIBHONW YCIYTH.

[Ipu nuyHOM OOpalIeHUH B OpPTaH, MPEeIOoCTaBISIONMN MYHULIUIIAIBHYIO YCIYTY,
YCTAaHABIUBACT JIMYHOCTh 3asBUTENs (€ro 3aKOHHOTO MPEICTABHUTEIIS) HA OCHOBAaHUU
JOKYMEHTOB, YAOCTOBEPAIOIINX JTUYHOCTh. [IpoBepseT cpok AEHCTBHS MPEACTABIEHHOT O
JOKYMEHTa U COOTBETCTBHE HAHHBIX JIOKYMEHTAa JAHHBIM, YKa3aHHBIM B 3asBJICHHH O
MpeNIoCTaBICHUH yCclIyru. B cimydae oOpaiiieHus 3aKOHHOTO MPeACTaBUTENs 3asBUTEI,
MPOBEPSIET JOKYMEHTBI, IOATBEPKIAIOIIHNE €TO TOJTHOMOYUS.

2) IlpoBepka KOMILJICKTHOCTH JOKYMEHTOB M X COOTBETCTBHE YCTAHOBJICHHBIM
TpeOOBAHUSAM.

[Ipp  BBINONHEHMM JAHHOW  IIPOLENYPHl  JOJDKHOCTHOE  JIMIO  OpraHa,
MPEAOCTABIISIONIETO YCIYTy, MPOBEPSIET KOMIUIEKTHOCTh JOKYMEHTOB, NPaBUJIBHOCTH
3alOJIHEHHS 3asBJICHUS; COOTBETCTBUE IPEJICTABICHHBIX JIOKYMEHTOB CJEIYIOLIUM
TpeOOBAHUSM:

JIOKYMEHTBI CKPEILJICHBI MOMUCHIO U TIeUaThio (MPH HAIMYHN);

B JIOKYMEHTax HET NOAYHCTOK, NPHUIUCOK, 3aYEPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIPABJICHUM;

JOKYMEHTbl HE HMEIOT CEpPbE3HbIX MOBPEXKICHHUI, HaIU4YUE KOTOPBIX HE
MO3BOJIIET OJHO3HAYHO MCTOJIKOBATH €T0 COJICPIKAHUE.

B cnydae ecnu 10KyMEHTBHI HE COOTBETCTBYIOT YCTAaHOBJICHHBIM TPEOOBaHUSIM, HE
MOAJAIOTCA MPOYTEHHUIO WA COAEP’KAT HEOTOBOPEHHBIE 3asBUTEJIEM HCIPABICHUS,
MOJYUCTKA M YKa3aHHbIE HAPYIIEHUS MOTYT OBIThb YCTPAaHEHBI 3asBUTEIIEM B XOJE
pueMa JOKYMEHTOB, 3asBUTEIIIO IPEAOCTABIISIETCS BO3MOKHOCTD IS UX YCTPAHCHUS.

3) UsrotorieHue KOMUiA TOKYMEHTOB.

B cnywae mnpemocraBieHus 3asBuUTeNieM (€r0 3aKOHHBIM IPEICTABUTEIICM)
MOJJINHHUKOB JOKYMEHTOB, JIOJXKHOCTHOE JIMIIO OpraHa, MpPeIOoCTaBIIAIOLIETO YCIyTY,
OCYILECTBIIIET KOMMPOBAHUE JTOKYMEHTOB, 3aBEPSET KOMHUHM JOKYMEHTOB LITAMIIOM JUJIS
3aBepeHUs JOKYMEHTOB U MOJIIHUCHIO C YKa3aHUEM CBOeH (haMUJIMU, UHUIIMATIOB U JaThl
3aBEPEHUSL.

B ciydae mpenoctaBieHus 3asBuUTeNIeM (€ro 3aKOHHBIM MPEICTABUTEIEM) KOMUMN
JOKYMEHTOB, HE  3aBEPEHHBIX HOTAapUAJIbHO, JIOJDKHOCTHOE JIMIIO  OpraHa,



MPEIOCTABIISIIONIETO YCIYTY, IPOBEPSAET COOTBETCTBUE KONUMU ITOJJIMHHUKAM U 3aBEPSET
MITAMIIOM JUJISl 3aBEPEHHs] JOKYMEHTOB M TMOJIUCHIO C YKa3aHHEM CBOeH (pamMuind,
VHULIMAJIOB U 1aThl 3aBEPECHUS.

4) OcdopmiieHue ¥ TPOBEpPKA 3asBICHUS O MPEJOCTABICHHUH MYHHIIMIIATbHOM
YCIIYTH.

B ciyuae oOpaienus 3asButens (€ro 3aKOHHOTO MPEICTABUTENS) C 3asBICHHUEM,
O(QOpPMIICHHBIM CaMOCTOSITEIBHO, JODKHOCTHOE JIMIIO OpraHa, MpeIoCTaBISIOIETO
yCIAyTy, TPOBEPSIeT €ro MPaBHIBHOCTh 3alOJIHCHHS, OOBSICHACT 3asgBUTENIO (€ro
NPEICTAaBUTEII0) COJCPKAHUE BBISIBIICHHBIX HEIOCTATKOB, OKAa3bIBACT MOMOIIb MO HX
YCTPaHEHHUIO U MpeJiaracT HamucaTh 3asBJI€HUE TI0 YCTaHOBIICHHOM dopMme.

Ecnu 3asBuTens (ero 3akOHHBIM MPEACTaBUTEb) oOpaimacTcs Oe3 3asBIICHHS
JNOJDKHOCTHOE JIMIIO OpraHa, MPEeNOCTAaBISIOLIEr0 YCIYry, OKa3blBaeT IIOMOIIb B €r0
COCTaBJICHUH.

3asBUTENIO0 BbITACTCS pachucka (yBEIOMJICHHME) O TMpHEeMe 3asBJICHUS W
JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABICHUS YCIYTH. YBEIOMIICHHE O TMpUEME
JOKYMEHTOB TOTOBHUTCS B JIBYX OJK3EMIUIIpAX, OJWH JK3EMIUISP MNPUKIAABIBAETCS K
JOKYMEHTaM, & BTOPOM K3EMIUISP BbLAAECTCS 3asIBUTEITIO.

Kpurepuem npuHATHS pELICHHS SABISIETCS MOJHOTA U JIOCTOBEPHOCTH CBEICHUH,
YKa3aHHbIX B JOKYMEHTaX.

Cpox UCTIOTHEHUSI AAMUHUCTPATUBHON MPOLIEAYPHI COCTABIIAET 5 pabounx JAHEH.

Pe3ynbTatoM aAMUHUCTPATUBHOM NPOLEAYPHl SBISAETCS HAJU4YUE IOJIHOTO
KOMIUJIEKTa JOKYMEHTOB B COOTBETCTBUM C MyHKTOM 2.6.1. agMHUHUCTpaTUBHOIO
periiaMeHTa.

Cnocobom (Qukcanuu pe3yjiabTaTa aJMUHUCTPATUBHOW MPOLEAYPHl SBISETCA
(dbopMUpOBaHUE JIMYHOTO JIeJa 3asiBUTEIIS.

3.3.4. IlpunsTtre penieHus: O MPEeIOCTaBICHUN MYHUIIMINAIBHON YCIyrd wid o0
OTKa3e B €€ IPEJOCTABICHUMN.

OcHoBaHMEM JuIsi  Hadyaja  aAMUHUCTPATUBHOM  NPOLEAYPBl  SIBISETCA
c(hOpMUPOBAHHOE JTUYHOE JIEJI0 3asIBUTEIIS.

Conepxanve  aIMUHUCTPATUBHOW  MPOLIEAYPHl  BKJIIOYAET  CIEAYIOIIHE
aAMUHUCTPATUBHBIC JCHCTBUS:

1) IIpoBepka npaBa Ha MOJYYCHUE MYHUIIMITATHLHON YCITyTH.

2) [punsiTHE peleHre O MPeIOCTABICHUH MYHUITUTIAILHON YCITYTH.

IIpn orcyTCcTBMM OCHOBAHMW JUIsi OTKa3a B IPEIOCTABICHUHA MYHHUIUIIAJIBHOU
YCIIyTH, B COOTBETCTBUU C MOAMYHKTOM 2.9.2. aJMUHHUCTPATUBHOTO periiaMeHTa, U
MOATBEPKICHUS TMpaBa 3asiBUTENSI HAa €€ MOJyYEHHE, TOJDKHOCTHOE JIMIO OpraHa,
MPEIOCTABISIIOIIETO  YCIyry, [PUHUMAEeT pEUIeHHWE O €€  IPEIOCTaBIICHUM.
OcymiecTBasieT MOArOTOBKY MHPOEKTa MOCTAHOBJICHUS AJIMUHUCTpPAUUU U IEpEeNacT B
MOPSIAKE JIETONPON3BOACTBA HA BU3WPOBAHUE JOJDKHOCTHBIM JMLAM aJMHHUCTpALUH,
MOCJIE Yero MPOEKT HaIpaBiseTcsl Ha Moanuch rinase HedrekymMckoro MyHUIIMIAIBHOTO
okpyra CTaBpOmnoJbCKOro Kpasi U perucTparuio.

IIpyn HaNMYMK OCHOBAHUM I OTKA3a B MPENOCTABICHUN MYHULIUIIAIBHON YCIyTH
B COOTBETCTBUU C MOJAMYHKTOM 2.9.2. aIMUHUCTPATUBHOIO PEIrJIaMEeHTa, U OTCYTCTBUS
IpaBa Ha [OJYyYEHHE MYHULHUINAIBHOW CIYyTy JOJDKHOCTHOE JIMIO Oprasa,
MPENOCTABISIONIETO YCIYTY, OCYIECTBISET MOATOTOBKY YBeIOMJIEHHs 00 OTKa3e B Jaue
coriacusi Ha OOMEH XWJIbIMHU TIOMEIIEHUSIMU C YKa3aHHEM MPUYMH OTKa3a U NepenaeT B
MOPSIAKE JETONPOU3BOICTBA JOJDKHOCTHOMY JIMILY HA MOAIMUCH U PETUCTPALMIO.



Kpurepuem mpuHATHS peuieHUs SBIAECTCS HAIWYKAE WIM OTCYTCTBUE OCHOBAHUM
JUIS OTKa3a B MPEJOCTABICHUM MYHHULMIAJIBHON yCIyTd, yKa3aHHBIX B MyHKTe 2.9.2.
aIMUHHUCTPATUBHOTO PETJIaMEHTA.

Cpok uCHoTHEeHUsI AAMUHUCTPATUBHON MTPOLIEAYPHI COCTABIIAET / pabounX JAHEH.

Pe3ynpTraTroM agMUHUCTPATUBHOM IPOLIEAYPHI SBISETCS NIPUHATHE PELICHUS O Aa4e
coriacusi Ha OOMEH >KUJIBIMH MMOMEIIEHUSIMU WJIN pelieHrue 00 OoTKa3e B Jaue COrjacus
Ha OOMEH KWJIBIMU TTOMEILIEHUSMHU.

Cnocobom (Qukcanuu pe3yjiabTaTa aIMUHUCTPATUBHOW MPOLEAYPHl SBISETCA
peructpanusi TMOCTAHOBIEHUSA aJMUHUCTpAIlMM WJIM YBEIOMIIEHHS 00 OTKa3e B
MPEAOCTABICHUN MYHULUIIAIBHON YCITYTH.

3.3.5. Beimaua (HampaBieHHE) 3asSBUTEII0  pe3yibTara MPEJIOCTABICHHUS
MYHULHAIAIBHONW YCIYTH.

OcHoBaHMEM U1 Hauyaja aJMUHHCTPATHUBHON MPOLENYphl SBISETCS HaJIUIUE
MOCTAHOBJICHUSI aJMUHUCTPALIMKM O Jadye Ccorjacusi Ha OOMEH >KUJIBIMHU MOMEIIECHUSIMU
WM YBEIOMJICHHUS 00 OTKa3e B MPEIOCTaBICHUU MYHUIIUIIAILHON YCIyTH.

Conepxanve  aIMUHHCTPATHBHOM  OPOLEAYpPHl  BKIIOYAECT  CIEAYIOIIHE
aMUHUCTPATUBHBIC JECHCTBUS:

1) HanpasieHue 3asiBUTENIO pe3y/IbTaTa MPe0CTABICHUS MYHUIIUITATBHON YCIYTH.

[Ipu oOpamienun 3asgBUTENs B OpraH, MPeAOCTaBISIOMIMNA YCIYTy, JOIKHOCTHOE
JUI0 OpraHa, HE MO3/Hee 3 JHEH CO JHS PETUCTPALMH pe3yjbTaTa O MPEIOCTaBICHUU
(00 oTkaze B MPEIOCTABICHUH) MYHHUIUIAIBHON YCIYrW, W3BEINACT 3asBHUTENS O
HEOOXOJIMMOCTH TOJyYEHHUs pe3yibTaTa MPEJOCTABICHUS MYHULMUIAILHOW YCIYTH B
YCTAaHOBJICHHOM TIOPAJIKE WM HampaBiseT 3asBUTENI0 CIOCOOOM, YyKa3aHHBIM B
3as1BJICHUMU.

B cnywae npenocraBineHnss MyHUIANAIBHOM yciayru depe3 MODLI, nomkHOCTHOE
JUI0 OpraHa, MPeJOoCTaBISIONIUN YCIYTH, TOTOBUT PeecTp mepenayu TOKYMEHTOB B 2
dK3eMITIsIpax B TeueHue 1 pabodero mus. OauH 3K3eMIuisip octaetcs B M®II, a BTopoi
C COOTBETCTBYIOIIMMHM OTMETKAMH O IOJYYEHHMHM JOKYMEHTOB BO3BpallalOT B OpPraH,
MPEIOCTABIISIOINN MYHULIUITAJIIBHYIO YCIYTY.

2) Brigaua pe3ynabTara npeoCTaBICHUS YCIYTH 3asBuTeNto dyepe3 ML,

[Tpu obOpaienun 3asBuTels (3aKOHHOTO TpeacTaBuTess 3asButens) B MOI] 3a
BBIJIaYEH TOKYMEHTOB, SBJSIOLNIMXCS PE3YJbTATOM IPENOCTABICHUS YCIYTH, COTPYAHUK
MOI] u3Beniaet 3aaBUTENS 0 HEOOXOUMOCTH MOTYyYEHUSI MyHUIIUTIATBHON YCITyTH !

a) YCTAaHABIIMBACT JUYHOCTh 3asBUTENs (JIMYHOCTh W TIOJTHOMOYHS 3aKOHHOT'O
IpeCTaBUTENsN);

0) BBIZACT PE3yJIbTAT 3aIBUTEINIO (3aKOHHOMY TPEICTABUTEIIO 3asBUTEIIS);

B) OTKa3bIBaeT B BBIJAaye pe3ysibTaTa B Cllydae, €CJIHM 3a BbIgaucii 00paTHIIOCH
JIMIIO, HE SIBIIAIONICECS 3asBUTENCM (3aKOHHBIM TPEACTABUTEICM 3asBUTEISA), JHOO
oOpaTuBIIeEeCs] JUIO OTKA3aJIOCh MPEABIBUTH JTOKYMEHT, YIOCTOBEPSIOIIUNA €ro
JUYHOCTb.

Kpurepun npuHsATHSA pelIeHHs SBISAECTCS HalW4yue Pe3yibTara MpPEeIOCTaBICHUS
MYHULHANAIBHON YCIYTH.

Cpok UCTIONTHEHUS A AMUHUCTPATUBHON MPOLIETYPHI COCTaBIsAET 3 paboUuX JIHS.

Pe3ynbratoM aJIMHHUCTPATUBHOM NPOLEAYPHl SBISETCA BblIada 3asIBUTEIIO
pe3ynbTara NpeJoCTaBICHUS MYHUIUIAIBHOW YCIYTH.

Cnocobom (¢ukcanuu pe3ylibTrata aJIMUHUCTPATUBHON NPOLEIYpbl SBISETCA
POCIHUCH B MOJTYYEHHUH PE3YJIbTATA NPEIOCTABICHHUS] MYHHUIIUIIATBHON



3.3.6. HcnpapneHnue MOMyIICHHBIX OMNEYATOK ¥ OMIMOOK B BBIJAHHBIX B
pe3ynbTare Mpea0CTaBICHUS MyHUIIUTIAIBHON YCIyTU JOKYMEHTAX.

OcHoBaHUEM I Hayana aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS MOCTYTICHUE
B OpraH, MNPEJOCTABIAIONIMM MYHHUIIUNAIBHYIO YCIyTy, 3asBICHHS 00 HCHpaBlICHUU
ornevatok u (uau) omrOOK B pe3yibTaTe MPEeA0CTABICHUS YCIYTH.

3asBuTENb NMPU OOHAPYKEHUU JOMYIICHHBIX OMEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ylbTare MPEeJOCTABICHUS MYHHUILUIMAIBHOM YCIyrd JOKyMEHTax oOpaiiaercs ¢
3asiBJICHMEM B MPOU3BOJIbHON (hopMe B OpraH, MpPeIOCTABISIIONINN MYHHUIIMIIAIBHYIO
ycIyry.

[Ipu nmonyyenuu 3asBieHHs] 00 UCHPABICHUN TOMYUICHHBIX OMEYAaTOK U OIKUOOK
Opras, NPEIOCTABISIONINI MYHUIUNAIBHYIO VYCIYTYy, paccMaTpUBaeT BOIPOC O
HEOOXOIMMOCTH BHECEHHUS M3MEHEHUN B BBIIAHHBIE B pe3yjbTaTe IMPEIOCTaBICHUS
MYHHUIIUTIAIBHON YCITyTH JOKYMEHTHI.

[Ipu oOHapy>KeHUHU TOMYIIEHHBIX ONMEYaTOK U OMMUOOK B BBIIAHHBIX B PE3yJIbTATE
MPEIOCTaBICHUSI MYHHUIIMIAIBHONW YCIYTH JOKYMEHTax, OpraH, MpeI0CTaBIISIONINIA
ycIIyry, 00ecreynBaeT ux yCTpaHeHHE.

Kputepuem npuHsATUS pellieHUsl SBISETCS HAIWYUE 3asBICHUS 00 MCIpPaBICHUU
orne4aTok u (uiau) ourOOK B BBIJTAHHOM JIOKYMEHTE.

MakcuManbHbIi CPOK HCTIOTHEHUS aJMUHUCTPATUBHOM MPOIEAYPHI - 5 pabounx
JTHEH.

PesynpraTroM naHHOM aaIMHUHUCTPATHBHOM IPOLEAYPHI SBISIETCS HCIPABICHUE
ornevaTok u (uau) ouOOK B BBIJTAHHOM JIOKYMEHTE.

CnocoOoMm ¢ukcanuu pe3ynbTaTta BHIMOJHEHUS aIMUHUCTPATHUBHOM MPOLIETYpPbI
ABJIAETCS PErUCTpalus JOKYMEHTA.

3.4. Cimyyau ocTaBlieHUs 3ampoca 3asBUTENs 0€3 pacCMOTPEHUSL:

€clM B TNHCbMEHHOM OOpalleHHMH He YKa3aHbl (aMuiusi TrpakJIaHHUHA,
HAMPaBUBLIETO 3asBICHHE, WM TOYTOBBIM aJpec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBJICH OTBET, OTBET Ha OOpaIleHe He JaeTCs,

MPYU TOJyYEHUU MUCbMEHHOT0 O0pallleHus, B KOTOPOM COJIepKATCs HELEH3YPHbIE
aub0 OCKOpPOUTENbHBIE BBIPAKEHHUS, YIPO3bl JKU3HHU, 3/I0POBBI0 U HMYIIECTBY
JOJKHOCTHOTO JIMIA, @ TaKXKEe YJIEHOB €ro CEeMbH, BIPABE OCTABUTH OOparieHue 0e3
OTBETa MO CYIIECTBY IIOCTaBJICHHBIX B HEM BOIPOCOB M COOOIIUTH TpaKAaHHUHY,
HaIpaBUBLIEMY 0OpallleHue, O HEJJOMMYCTUMOCTH 3JI0yOTPEOJICHUS TPaBOM,;

€CJIM TEKCT MHCHbMEHHOTO OOpallleHHus HE MOJAaeTcs MPOYTEHHIO M OHO He
MOJJICKUT HAIPaBICHUIO Ha PACCMOTPEHHE IOJKHOCTHOMY JIUIly, O Ye€M B TEUCHHUE
CEeMU JIHEH CO JHS perucTpauuu oOpamieHusi cooOIaeTcsl TpaXkIaHuHy, HalpaBUBIIEMY
oOpallieHue, eciu ero pamMuwIns U MOYTOBBIN apec MOAIAl0TCs MPOUYTECHHUIO;

€CJIM TEKCT MUCbMEHHOT'0 OOpallleHHus HE MO3BOJSET OMpPENeTUuTh CYyTh BOIPOCA,
3asIBJICHMS MJTU )KaJlOOBl, OTBET Ha OOpallleHUue He J1aeTcs, O YeM B T€UCHHE CEeMH JIHEU
CO JHS perucTpanuu oOpalleHusi CcooOIIaeTrcsd TpaxJAaHUHY, HANpPaBUBIIEMY
oOparieHue;

€CJIM B MHUCbMEHHOM OOpAIllEHUU TpakJJaHWHA COJEPKUTCA BOMPOC HA KOTOPBIN
€My HEOJIHOKPATHO JAaBAJIUCh MUCHBMEHHBIE OTBETHI MO CYIIECTBY U MpPHU ITOM B
oOpallleHul He MPUBOJATCS HOBBIE JTOBOJBI WJIM OOCTOSITENBCTBA, TOJKHOCTHOE JHIIO
7100 YMOJIHOMOYEHHOE Ha TO JIMII0, BIpPaBe MPUHSTH pelieHue 0 0€30CHOBATEIbHOCTH
OUYEpeIHOr0 OO0pallleHHs U MPEKPAlIeHUH MEePENUCKd C TPaXAAHMHOM IO JaHHOMY
Borpocy (0 JaHHOM PEUICHUU YBEJIOMIISICTCS TPaXKIaHUH, HATIPABUBIIIHN 00paIlIeHue);



€CJIM OTBET IO CYIIECTBY IOCTABICHHOTO B OOpAIIEHUH BOIPOCA HE MOXKET OBITh
naH 0Oe3 pasrlallieHusT CBEJICHHM, COCTAaBJISIONMX TOCYJAAPCTBEHHYIO WU HHYIO
oxpaHsieMyr (QemepaJbHBIM  3aKOHOM TaliHy, TpaXJIaHWUHY, COOOImaercs o
HEBO3MOXXHOCTH JIaTh OTBET I10 CYIIECTBY MOCTABIICHHOTO B HEM BOIIPOCA,;

€CJIM TIOCTYIIIIO 3asBJICHHE OT IpakJaHWHA O MPEKPAIICHUH PACCMOTPEHUS €ro
oOpareHusl.

4, cDOprI KOHTPOJIA 3a UCIIOJTHCHUCM aAMUHUCTPATUBHOI'O PCTJIAMCHTA.

4.1. Tlopsimok OCYUIECTBICHHS TEKYIIETO KOHTPOJs 3a COOMIOACHHEM U
WCIIOJIHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMIIAMH ITOJIOKEHUW DPETVIAMEHTA U
WHBIX HOPMATHMBHBIX MPABOBBIX  aKTOB, YCTaHaBIMBAIOIIUX TpeOoBaHUS K
MPEIOCTABICHUIO MYHUIIMIIAJIBHOW YCIIYTH, @ TAKXKE IIPUHATUEM UMHU PEIICHUM.

KoHTpons 3a TONHOTOM, JOCTYIMHOCTBIO M KayeCTBOM MPEJOCTAaBICHUS
MYHHIUIIAJIIBHON YCIYTM OCYILIECTBISETCS JOKHOCTHBIM JIMIOM Y IIOJHOMOYEHHOT'O
opraHa TyTeM TMPOBEPKU COONIONEHUS ¥ UCHOJHEHHUS JIOJDKHOCTHBIMU JIUIIAMH,
MPEAOCTABISIOIMMA  MYHULMOAIBHYIO YCIYTy, TOJIOXEHUA AJIMHUHHCTPATUBHOIO
perinaMeHTa, WHBIX HOPMAaTHMBHBIX NpPaBOBBIX akTOB Poccuiickon Penepaumu u
HOPMAaTUBHBIX MPABOBBIX aKTOB CTaBPONOJIbCKOTO Kpasi.

Tekymuii KOHTPOJb 3a IOCIEHOBATEIbHOCTBE) JCHUCTBUM, ONPEACITCHHBIX
aIMUHHMCTPATUBHBIX NPOLEAYP MO MPEIOCTABICHUI MYHHUIIMIIAJBHOW YCIYI'H, CPOKAMU
PaccMOTPEHUS TOKYMEHTOB OCYLIECTBIIETCS NOJDKHOCTHBIM JIMIIOM Y IIOJIHOMOYEHHOTO
opraHa, IMyTeM NpPOBEJICHUS MPOBEPOK COOJIIONCHUS M HWCIOJHEHHS JOJKHOCTHBIMU
JIALIAMH, MIPEIOCTABIAIOIIMMHA MYHHIUITIAJIBHY IO yCIyTY, MTOJIOKEHU U
AJIMUHUCTPATUBHOI'O PErJIAMEHTA, MHBIX HOPMATUBHBIX MPABOBBIX aKkTOB Poccuiickoi
®epnepanyu, CTaBpOIIOIBCKOrO Kpasi U OpraHOB MECTHOI'O CaMOYTIPaBIICHUS.

4.2. TlopsaoK M TEPHOJUYHOCTH OCYIIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK IMOJHOTHI M KAYECTBA NMPEAOCTABICHUS MyHULIMNIAJBHONW YCIYTH, B TOM YHUCJIE
nopAoK W (QOpMBI  KOHTPOJSL 3a TIOJHOTOM UM Ka4eCTBOM IMPEIOCTABICHUS
MYHMIUITAJIIBHON YCIIYTH.

[MpoBepkr MOryT OBITh IUIAHOBBIMH  (OCYIIECTBISIOTCS HAa OCHOBaHUH
MOJIYTOMIOBBIX HJIM TOJOBOIO IUIAHOB Pa0OThl) M BHEIJIAHOBBIMHU (OCYIIECTBIISIOTCS B
ciydasix oOpalieHuil 3asBUTENEH ¢ kamobaMu Ha HApyIICHHE WX MpaB M 3aKOHHBIX
uHTepecoB). [Ipu mpoBepke MOrYT paccMaTpUBaThCS BCE BOMPOCHI, CBS3aHHBIC C
NpPE0CTABICHUEM MYHHUIIMIAIBLHONW YCIyrd (KOMIUIEKCHBIC MPOBEPKH) WIIA OTICIbHBIC
BOMpPOCHI (TeMaTU4eCKue MNpoBepKHu). [IpoBEepKU TakKe MPOBOAUTCSA MO OOPAIICHHIO
3asBUTEINS.

ITopsmok MIPOBEACHUSA BHEIIJIAHOBOU IIPOBEPKHU pernaMeHTUpyeTcs
pacnopsKEHUEM aIMUHHACTPALUH.

Pe3ynbTaThl mpoBepku 0QOPMIIAIOTCS B BUIE CIPABKH, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIC HEJJOCTATKHU U PEJI0KEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ OpraHa, MPeJOCTaBISAIOIIETO
MYHUIUIAJIbHYIO YCIYry, 3a pelIeHuss U JeicTBus (0Oe3aeiicTBHE), MPUHUMACMBIC
(oCyIIeCTBIIIEMbIC) MU B XOJI€ MPEIOCTABICHUS MYHHUIIUITATBHON YCIIyTH.

JIOJDKHOCTHBIE JIMIAa OTAENa COLMAIBHOIO Pa3BUTHUS U MOJIOACKHOM IOJUTUKH
aIMUHHUCTpALlMM, OpraHa oONeKH ¢  I[ONEYUTENIhCTBA OTAeNa  OoOpa3oBaHUs
agMUHHUCTpauny, cotpyaHukn MOLI, mpenocTaBisomKe MyHULMNAIBHYIO YCIYTY,



HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IIOJHOTY M Kad4eCTBO MNPENOCTABICHUS
MYHHUIIUIAIBHON YCIYTH, COOJIIOJICHHE CPOKOB M TIOCJIEA0BATEIBHOCTH COBEPIICHUS
aIMUHUACTPATUBHBIX JICHCTBUM.

B ciyuae BbIABIICHHS HapyLIEHUW MpaB OOpATUBIIUXCS 3asBUTENCH, MOpsAKa U
CPOKOB PacCMOTPEHUS 3alPOCOB 3asBUTEIICH, BUHOBHBIE JINIA HECYT JUCLHMUIUIMHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM C TpynoBeiM kojaekcoM Poccuiickon denepannu, a
TAK)K€ aIMUHUCTPATUBHYIO OTBETCTBEHHOCTS.

4.4. TlonoxkeHus, XapaKTepU3yIolre TpeOOBaHUs K MOPSAKY U (OpMaM KOHTPOJIS
3a MPEIOCTABICHNEM MYHMLMUIIAIBHOM YCIYIdM, B TOM YHMCJIE CO CTOPOHBI T'PAXKJIAH, UX
O00BEAMHEHHUI U OpTaHU3ALIHH.

3asBUTENN, KOTOPHIM MPEAOCTABIISIETCS MyHHUIMNANbHAS YCIyra, UMEIOT MPaBO Ha
mo0ble  TIPEAYCMOTPEHHBIE 3aKoHOAaTeNnbcTBOM Poccuiickoit ®enepanuu  Qopmel
KOHTPOJIS 3a JEATEIBHOCTBIO JOJDKHOCTHBIX JIMI[ OTJENa COLHUAIBHOTO Pa3BUTUSA U
MOJIOACKHON NOJMTUKU AAMUHHMCTPALMM, OpraHa OIEKM M IONEYUTENICTBA OTAENa
oOpazoBaHus aIMHUHHCTpanuu, crnenuanucroB MO®I[ npm mnpemocraBieHHH UM
MyHHUIIUNAIBHON yciyru. B ciydae, BbIsiBIEHHS (AKTOB HaApYyHICHUH O TOPAJIKE
MPEIOCTABICHUS MYHULWNAIBHOM  YCIYIM WA  HEHAJJIEKAIIEr0  WCIOJHECHUS
AJMUHUCTPAaTUBHOTO pETJaMEHTa, 3asBHUTENIb BIpPaBe OOPAaTUTHCS C HKaloOoW B
COOTBETCTBYIOIIME OPTaHBI.

KanobGa mosxeT ObITH Mpe/CTaBICHA HA JUYHOM IpHEME, HalpaBieHa MOYTOBBIM
OTIPABICHUEM WM B JJIEKTPOHHOW (OpME C HCMONB30BAaHUEM HHPOPMAIIMOHHBIX
pecypcoB B MH(POPMAMOHHO-TEIEKOMMYHUKAIIMOHHOU  CETH "UaTepret”,
PernonansHoOro nopraina.

V. locyneOublii (BHECY1COHBIH) TOPSIIOK 00KATOBaHMS PEUICHUN U ISHCTBUI
Oe31eiicTBuS) OpraHa, MPeJI0CTABIISIOIIEIO MYHHUIIMIIATBHYIO YCIIYTY,
MHOTO()YHKIIMOHAIBHOTO 1IEHTPA, OpraHu3alui, ykazanHeix B yact 1.1 crateu 16
®denepanbroro 3akona ot 27 uronst 2010 r. Ne 210-O3 «O06 opranu3anun
MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT», a TAKKE X
JOJKHOCTHBIX JIUI], MyHUIIUTIATBHBIX CITYXaIIUX, pAOOTHUKOB.

5.1. Nudopmanus ans 3aMHTEPECOBAHHBIX JHII 00 WX TIpaBe Ha AocyacOHOe
(BHECYmeOHOE) oOayoBanue neiictBuil (Oe3meiicTBus) W (WIK) pEIICHUH, TMPUHSITHIX
(OCYIIIECTBIICHHBIX) B X0/I€ MPEJAOCTABICHUS MYHHUITUIIAIBLHOMN yCIIyru (naiee - xkano0a).

3asBUTENIL UMEET NPABO Ha J0CyIcOHOE (BHECYCOHOE) 00KATOBAHHUE PELICHUN U
nevictBuit  (Oe37eicTBUS)  JOJDKHOCTHBIX — JIMIl  QJMHHHUCTPALUH,  HPUHSATHIX
(OCYIIIECTBIIIEMBIX) B X0JI€ MPEOCTABICHHS MYHHUIIMITIATBHOW YCIyrH. 3aABUTEIh UMEET
NPaBO Ha MOJydeHHe WHPOPMAIMUA U JTOKYMEHTOB, HEOOXOJAUMBIX JUIsi OOOCHOBAHHS U
PacCMOTPEHUS KaJ0ObI.

3asgBUTENb peaqu3yeT MpaBO Ha oOpalleHue CBOOOAHO U JTOOPOBOJIBHO.
OcymiecTBiieHUE 3asBUTEISIMU TpaBa Ha OOpallleHWe HE JOJDKHO HapyIIaTh TpaBa |
CBOOOBI APYTHX JIMII.

3asiBUTEIH MOXKET OOPATUTHCS € KaI000#, B TOM YHUCIIE B CIICTYIOIINX CIydasix:

1) HapyllleHHe CpPOKa PErHCTPALUH 3ampoca O MPEIOCTABICHUN MYHHIIUIATBLHON
YCITyTH,

2) HapyIlIeHUE CPOKA MPEAOCTABICHHUS MyHUITUIATLHON YCIIYTH;

3) TpeboBaHKe y 3aABUTENS JOKYMCHTOB WM HHPOPMAIIUH JINOO OCYIIECTBICHHS
NCWCTBHN, TIPEACTaBICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO



HOPMAaTHBHBIMM NpaBOBbIMM akTaMu Poccumiickon ®epepanun, HOPMAaTUBHBIMU
MpaBOBBIMH  aKTaMH  cyObekToB Poccuiickoit ~ ®enepaunu, MyHUIUTATHHBIMH
MIPAaBOBBIMHU AKTAMM JJIsI TPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

4) oTka3 B TpUEME JOKYMECHTOB, MPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTHBHBIMM NIpaBOBbIMM akTamMu Poccumiickorn denepanyn, HOPMaTUBHBIMU
MpaBOBBIMM  aKTaMH  cyObekToB Poccuiickoit ~ ®enepannu, MyHUIUTATHHBIMU
MPABOBBIMH aKTaMU JUIsl IPEIOCTABICHHS] MyHULUIIAIBHOW YCIYTH, Y 3asIBUTENS;

5) 0TKa3 B MPEIOCTaBICHUU MYHUITUIIATBHON YCIYTH, €CJIM OCHOBAHHUS OTKa3a He
MPEeIyCMOTpPEHbI (peiepaibHBIMU 3aKOHAMU M TMPUHSATHIMH B COOTBETCTBUU C HUMU
VHBIMA HOPMATUBHBIMUA NpPaBOBbIMM akTamu Poccuiickon Penepaunu, 3aKOHAMHU U
WHBIMH HOPMAaTHUBHBIMHU TMPaBOBBIMU akTaMH cyO0bekTOB Poccuiickoii ®enepanmy,
MYHULHIAIBHBIMA IPABOBBIMH AKTAMH;

6) 3a TpeOoBaHME ¢ 3asABUTENS MPU MPEIOCTABICHUU MYHUIIUIAIBLHON YCIyrH
IJIaThl, HE MNPEAYCMOTPEHHOM HOPMATUBHBIMU IIPaBOBBIMHU akTtamu Poccuiickon
®denepanuy, HOPMAaTUBHBIMU MPABOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanuu,
MYHULHNIAIBHBIMA IIPABOBBIMHU AKTAMH;

7) oTka3 opraHa, MpPEIOCTABIAIONICT0 MYHHUIUIAIBHYIO YCIYTY, ITOJHKHOCTHOTO
JUIa OpraHa, NPEeAOCTABISIONIET0 MYHULHUIAIBHYIO YCIYTYy, YUYPEXKICHUS, WU HX
pabOTHUKOB B HCIIPaBJICHUM AOIMYIICHHBIX MMHU ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ylbTare NMpEeJOCTABICHUS MYHULUIAIBLHON yCIyrd NOKyMEHTax, Ju0Oo HapylIeHHE
YCTAaHOBJIEHHOI'O CPOKa TaKUX MCIIPABJICHUN;

8) HapylieHHWe cpoka WIHM TMOpsKA BbIAAYU JIOKYMEHTOB IO pPe3yJIbTaTam
MPEAOCTABICHUS MYHULIUITAJIBHOW YCIIYTH;

9) mpUOCTAaHOBJICHHUE MPEIOCTABICHUS MYHHUIIUIIAILHOW YCIIYTH, €CJIM OCHOBAHHUSI
MPUOCTAHOBJICHHUSI HE MPEIYyCMOTPEHBI (eAepaibHbIMU 3aKOHAMH U MPUHSATHIMH B
COOTBETCTBUM C HUMH HWHBIMH HOPMAaTUBHBIMH IIPAaBOBBIMH aKkTaMu Poccuiickoit
Odenepanuy, 3aKOHAaMH M HMHBIMA HOPMATHBHBIMU IPAaBOBBIMH aKTaMU CYOBEKTOB
Poccuiickon @enepanny, MyHUIMNAIBHBIMU IIPABOBBIMU AKTaMU;

10) tpeOoBaHue y 3asBHUTENS NpPU TMPEAOCTABICHUM MYHHIIUNAIBHOW YCIYyTH
JOKYMEHTOB WJIM WH(POpPMAIUU, OTCYTCTBHE W (MJIHM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMChH MPHU MEPBOHAYATIHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeNOCTaBICHUS] MYHULMIAIBHOW yCIyrd, OO0 B MPEAOCTaBICHUM MYHUIUNATLHOU
YCIIyTH, 32 UCKIIOYEHUEM CIIy4yaeB, MPEeAyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctateu 7
®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-03.

OcHOBaHMEM Ui  Hayajga MOpoUeaypbl  jgocyleOHoro  (BHeCyaeOHOro)
00aJIOBaHUs ABJISIETCS MOCTYIUICHUE KaAJIOOBI 3asIBUTEIS.

5.2. Opranbsl ¥ YINOJIHOMOYEHHBIE Ha PAaCCMOTpPEHHUE KaloObl JIMIA, KOTOPHIM
MOXET OBITh HAaIPaBJICHA KaJ00a 3assBUTEINS B J0CYcOHOM (BHECYI€O0HOM) MOPSITIKE.

Kanoba moxeT ObITh MOJaHa 3asIBUTEJIEM WJIU €T0 MpeJACTaBUTENIeM Ha MMs TJIaBbl
Hedrekymckoro myHunmmanbHOro okpyra CTaBpONOJBCKOTO Kpasi, B CiIy4dae ecld
00XaNyI0TCS PEHICHUs] OTHENa COLHUAIBHOTO PAa3BUTHS M MOJOJIEKHOW TMOTUTHKU
aIMUHHUCTpAllMM, OpraHa oONeKH M  [ONEYUTEIhCTBA  OTAeNa  OOpa30oBaHUs
aAMUHUCTPALMH, MPEIOCTABIIIIOIUX MYHULHUIAIBHYIO YCIYTY, UX JOJDKHOCTHBIX JIML,
MYHULHATIAIBHBIX CITYKAIUX.

B cnyuae ycraHoBneHus, B XOJ€ WIH IO pe3yjbTaTaM PAacCMOTPEHHs KajoOBbl,
IIPU3HAKOB COCTaBa AJAMUHUCTPATUBHOIO IIPABOHAPYIICHHUS WM IPECTYIUICHUS,



JOJKHOCTHOE JIMIIO, HAJCJIICHHOE TMOJHOMOYMSAMH 10 PAaCCMOTPEHHUIO  3KajoO,
HE3aMeUTUTENIbHO HANIPABIISIET UMEIOIINECS MAaTEPUAIIbl B OPTraHbl MPOKYPATYPHI.

5.3. Cioco6b1 MHPOPMUPOBAHUS 3asIBUTENCH O MOPSIKE MOJAAYN U PACCMOTPEHUS
Kao0bl, B TOM YHUCJIE C UCIOJIb30BaHKWEM PernonanbHoro noprana.

Nudopmanuss o mopsake MoJadyd M PACCMOTPEHHUS KaloObl pa3MelnaeTrcs Ha
MH(OPMAIIMOHHBIX CTEHJaX B MeCTaxX MpeJOCTaBICHUS MYHMIMIAIBHBIX YCIyT, Ha
opuIIMAIBLHOM caiiTe aAMUHUCTpallUd OKpyra, PernonampbHOM mopTane, a Takxke
NpPEJOCTABISICTCS B YCTHOUM (opMme 1o TenedoHy u (HIK) Ha JTMYHOM MpHeMe 00 B
MUCBMEHHON (opMe, MOYTOBBIM OTHPABICHUEM WU AJIEKTPOHHBIM COOOIICHHEM IO
azpecy, yKa3aHHOMY 3asBUTEIIEM (€ro MpeICTaBUTEICM).

5.4. Tlopsamok momayu M PACCMOTPEHHs >Kajlo0 Ha pelIeHUus U JIeUCTBUS
(Oe3aelicTBIE) HODKHOCTHBIX JIUIL, MPEI0CTABIISIFOIINN MYHUIIUTIAIBHYIO YCIYTY.

Kanoba nonaercs B nucbMeHHOU (popme Ha OyMa>kHOM HOCHUTEIIE, B 3JICKTPOHHOM
dbopme B opraH, MpeIOCTABISIIONINI MYHUIIUTIAIBHYIO YCIIYTY.

JKanoba MokeT OBITh MOaHA:

no azpecy: 356880, CraBpononbckuii kpaid, r. Hegrexymck . Jlenuna 1;

no dakcy: 8 (86558) 4-50-72;

B DJICKTPOHHOM BHJI€ TIOCPEACTBOM MHTEpHET NMpHEeMHOM calTa aJIMUHUCTPALUU
Hedrekymckoro myHuiunaibHoro okpyra (Www.anmosk.gosuslugi.ru);

nocpeacTBoM PernonansHoro nopraia (Www.26gosuslugi.ru).

Kanoba gomxHa coaepKarh:

1) HaMMEHOBAaHWE OpraHa, MPEJAOCTABISIONICTO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, Mpe0CTABIISIONIET0 MyHUIIUTIATBHYIO YCIYTY, PEUICHUS U
nevicTeus (Oe3eicTBIE) KOTOPOro 00XkKaIyeTcs;

2) (damuiuio, UMs, OT4ECTBO (MOCIECHHEEe - MPU HAIWYHMHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asdABUTENss JHUOO HAWMMEHOBAaHHUE, CBEACHHUS O MECTE HaxXOXKICHUs
IOPUIMYECKOTO JIMIIA, a TaKKe HOMEpP KOHTAKTHOrO TejedoHa, aApec 3JIECKTPOHHOU
no4ThI (PY HAJTMYKH) U TIOYTOBBIN aJIpec, M0 KOTOPBIM JOJDKCH ObITh HAIIPABJICH OTBET;

3) cBefieHUsT 00 OOXKAIYeMBIX PEIICHUSX M JACUCTBHsIX (Oe3aeiCcTBHM) OpraHa,
NPEIOCTABISIONIET0  MYHUIUINAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIa  OpraHa,
MPEIOCTABISAIONIETO MYHUIIUTAIBHYIO YCIYTY;

4) noBOMBI, Ha OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM U
nevicteuem (Oe3neiicTBUEM) oOpraHa, MPEJOCTABJISIONICTO MYHHUIMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, IPeI0CTaBISIONIEr0 MYHUIIUIAIBHYIO YCIYTY.

5.5. Iopsgok gocymebHoro (BHECYAeOHOT0) OOMKAIOBAaHUS PEIICHUN M ICHCTBHIMA
(Oe3nelicTBYsI) YMOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI], MYHHUIUITAIbHBIX
CIIy’>KalllUX, PEeryIupyeTcs:

OenepanbapiM 3akoHOM OoT 27 uronst 2010 1. Ne 210-03 «O06 opranuzanuu
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMIABHBIX YCIYT»;

®enepanbabiM 3akoHOM 0T 02 mas 2006 r. N 59-@3 «O mopsiake paccMOTpEHUS
oOparenuii rpaxkaan Poccuiickoit denepanum»;

nocranoBneHueM I[IpaBurensctBa Poccuiickoit ®enepanuu ot 16 aBrycra 2012 r.
Ne 840 «O mopsiake mogauv M pacCMOTPEHUsS >KaloO Ha peleHuss M JIeUCTBUS
(Oe3neticTBre) (enepaabHBIX OPraHOB HCIOJHHUTEIBHOW BJIACTH M UX JOJDKHOCTHBIX
nu1l, genepanbHbIX TOCYIaPCTBEHHBIX CIYXKALIUX, JOIKHOCTHBIX JIUI TOCYAapCTBEHHBIX
BHEOIOKETHBIX (QoHI0B Poccuiickoit denepannu, rocyJapCTBEHHBIX KOPIOPALIUH,
HAJCJICHHBIX B COOTBETCTBUM C (peaepaibHBIMU 3aKOHAaMH TIOJHOMOYHUSMH IO



MPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAHOBJICHHOMU c(epe AeSITENbHOCTH, U UX
JOJKHOCTHBIX —JIMI[, OpraHu3aluii, mnpeaycMOoTpeHHblXx uacteio 1.1 cratem 16
OenepanbHoro 3axkoHa «(OO0 oOpraHu3ald TMPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT», U UX paOOTHUKOB, a TaKK€ MHOTO()YHKIIMOHAJIBHBIX IICHTPOB
MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT U UX PAOOTHUKOBY.




[Tpunoxenue 1

K AIMUHUCTPATUBHOMY PETIaMCHTY

«Cornacue Ha OOMEH >KUJIBIMH ITOMEIIEHUSIMU,

KOTOPBIC MPEIOCTABIICHBI IO IOTOBOPaAM

COIMATFHOTO HAaliMa U B KOTOPBIX MPOKUBAIOT
HECOBEPIIEHHOJICTHUE, HEJIEECTTOCOOHBIC UITH OTPAHNYCHHO
JIeeCITOCOOHBIC TPAKIaHE, SBISIOIMINECS WICHAMHI

ceMel HaHMMaTelaeH TaKUX JKUJIBIX MOMEIICHUN»

dopmMma 3asaBIECHUS

HaMMCHOBAHUEC OpraHa, mpecaoCTaBJIAIOUICTO YCIYT'Y

oT

(bammnus, UM, 0T4eCTBO (IIPU HATMYWH) HAHUMATEIS
azipec:

TenedoH: , (haxc: ,
aZpec AINEKTPOHHOU IOYTHI:

3ASBJIEHHUE
COIJIacusl OpraHa ONEKH U MONEYUTENbCTBA HA OOMEH KMIIBIMH ITOMEILEHUSIMH,
KOTOPBIE IIPEJOCTABIIEHBI 10 10r0BOPaM COLMAIIBHOIO HAalMa

bamunust, UM, 0T9eCTBO (P HATMYINHM) HAHUMATEILS
MPOKUBAET B JKUIIOM MIOMEILEHNH, pacnoa0XEHHOM o agpecy.

npcaoCTaBJICHHOM

HauMEHOBaHME HaliMoJaTes

no JloroBopy counansHoro Haiima ot '___ " r. Ne . CoBMecCTHO ¢

yKa3ath (paMUINI0, UMS, OTUECTBO (MIPH HATMYMK) HAHUMATEIS
IIPOKUBAIOT YJIEHBI CEMbBU.

YKa3aTb (I)aMI/IJ'II/IIO, HUMs, OTYCCTBO (I'IpI/I HaJ'IH‘II/II/I), CTCIICHb POACTBA

YKa3aTb (I)aMI/IJ'II/IIO, HUMs1, OTUYCCTBO (I'IpI/I HELTII/ILII/II/I), CTCIICHb POJCTBA

YKa3aTb (I)aMI/IJ'II/IIO, HUMs, OTUYCCTBO (HpH HEU'II/ILII/II/I), CTCIICHb POJACTBA

B TOM YHUCIIC HECOBEPIICHHONICTHHI(s151) (WM. HEleecmoCOOHbI(as) WM OrPaHUYCHHO
7eecrocoOHbIi(as)) (Hy)KHOE M0 J4EPKHYTE)

YKa3aTb (I)aMI/IJ'II/IIO, UM, OTYECTBO (HpI/I HELTII/ILII/II/I), CTCIICHb pOACTBA
CormacHo wactu 4 crarbu 72 XXwmmuoro koxaekca Poccuiickoit denepanym
O0OMEH JXHJIBIMU TTOMEIIEHUSIMH, KOTOPBIC MPEIOCTABICHBI TI0 IOTOBOPAM COIUATLHOTO



HaiMa ¥ B KOTOPBIX MPOKUBAIOT HECOBEPIICHHOJECTHHUE, HEICECIIOCOOHBIE WITH
OTPAaHWYEHHO JCECIOCOOHBIC TpakiaHe, SBISIONIMECS UWICHAMH CeMed HaHMMaTeseh
JMAHHBIX KUJIBIX TIOMEIICHHWH, OMyCKaeTCs C MPEABAPUTEIBLHOTO COTJachs OpPraHOB
OIIEKH U MOIIEYUTEIHCTBA.

B coorBerctBHu ¢ YacTthio 4 crtatbu (2 JKummmporo koaekca Poccuiickoi
denepanuu

bamMuIUI0, ¥MsI, 0TYECTBO (IPU HAJTUYMHN) HAHUMATEJIS
MPOCUT JaTh CoOTJacie Ha OOMEH YyKa3aHHOTO TIOMEIICHUS Ha JIpyroe KHIOe
IMOMCIICHUEC, PACITOJIIOKCHHOC 110 aﬂpecyi

npenocTaBieHHoe o JJoroBopy comnuanpHoro Haiima ot "' " r. No

(ammnus, UM, OTYECTBO (IIPU HAIMYUH) IPYroro HAaHUMATENs

3asBuTEINb (MIPEICTABUTEIND): / /
(moamuce) (pacumdpoBka moamnucu)

Pe3ynbTar MyHHIIMIIATBHOM YCIIYTH NPOLIY BbIAATH:

MTOCPEJICTBOM JIMYHOTO OOpaIIeHUsI B aIMIUHUCTPAITUIO, 0TI 00pa30BaHuS,

MOCPEJICTBOM JIMYHOTO oOpamieHuss B MODII;

HampaBUTh IO IIOYTE,

B coorBerctBUM ¢ TpeboBanusiMu crtathu 9 DenepanbHOTO 3aKOHA OT
27.07.2006 1. Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX», MOATBEPKIAI0 CBOE COTjacue Ha
00pabOTKy MOUX TMEpPCOHANBHBIX MJAHHBIX, HEOOXOAMMBIX [JIsl MPEJAOCTaBICHUS
MYHHUIIUTAIBHON YCIYTH TpPH YCIOBHHM, 4YTO 00paboTKa NEpPCOHAIbHBIX JAaHHBIX
OCYUIECTBIISIETCSI CTPOTO JIUIIOM, YIOJHOMOYEHHBIM Ha OCYIIECTBJICHHE pPAOOTHI C
MEePCOHANBHBIMU  JTAHHBIMHM, OOS3aHHBIM COXPaHATH CIYXeOHYI0 HWH(popMaumro,
CTaBIILYIO0 €My U3BECTHOMW B CBSI3U C UCTIOJHEHUEM JOJIKHOCTHBIX 00s13aHHOCTEH.

CrienuanucT, Modydyaromuid s padoThl KOH(UICHIIMATBHBIA JOKYMEHT, HECET
OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS U KOHPUACHIIMAIBHOCTD HH(DOpMAITIH,

[MonTBepkaaro, uTo O3HaKOMJICH(a) ¢ mosokeHUssMU DenepaabHOTO 3aKOHA OT
27.07.2006 r. Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX», MpaBa U 00S13aHHOCTHU B 00JIacTH
3aIUTHI IEPCOHANIBHBIX TAHHBIX MHE Pa3bsICHEHBI.

/

(moanuch 3asBUTENS)




[Tpunoxenue 2

K AIMUHUCTPATUBHOMY PETIaMCHTY

«Cornacue Ha OOMEH >KUJIBIMH ITOMEIIEHUSIMU,

KOTOPBIC MPEIOCTABIICHBI IO IOTOBOPaAM

COIMATFHOTO HAaliMa U B KOTOPBIX MPOKUBAIOT
HECOBEPIIEHHOJICTHUE, HEJIEECTTOCOOHBIC UITH OTPAHNYCHHO
JIeeCITOCOOHBIC TPAKIaHE, SBISIOIMINECS WICHAMHI

ceMel HaHMMaTelaeH TaKUX JKUJIBIX MOMEIICHUN»

bnank oprana,
I'paxxnanuny
MIPEIOCTABIISIOLIETO
MYHHMLUIATIbHYIO YCIIyTy IpOKUBaroIIEMy(€ii)
YBEJOMIJIEHUE

00 oTKa3e B MPEAOCTABICHUN MYHUIIUTITAIbHON YCITyTH

[lo  pe3ympraTaM  pacCMOTpPEHHsS  JOKYMEHTOB,  HEOOXOJUMBIX s
NpeNoCTaBiICHUs] MyHUUUnaibHOoM  ycimyru «Corjacue Ha  OOMEH  KWJIBIMU
IIOMEIIECHUSAMH, KOTOpBIE MPENOCTABICHBI IO JOTOBOPAM COLMAIBHOIO HanWMma U B
KOTOPBIX MPOKUBAIOT HECOBEPIICHHOJIETHUE, HEEECOCOOHBIE WM OTPAaHUYCHHO
JIeeCriOCOOHBIEC Tpak/aHe, SIBISIFOIINECS WICHAMH CeMed HaHMMaTeled TaKUX >KHUIIbIX
noMeueHun» BaMm 0TKazaHO B IPENOCTABICHUM MYHMIMIIAIBHOM YCIyTHM 110
CHEAYIOIIAM OCHOBAHMSIM

B cooTBeTcTBUM C MYHKTOM aJIMUHUCTPATUBHOTO perjaMeHTa, Bel Bnpase
oOkanoBaTh JedcTBus (OC3MCHUCTBHSI) MOJDKHOCTHBIX JIMI[ B CYICOHOM TOpPSIKE B
COOTBETCTBUH C 3aKOHOAATENBbCTBOM Poccuiickon Denepannmu.

(momKHOCTD) (moxmuch) (pactumdpoBKa NOAIKCH)



[Tpunoxenue 3
K AJIMUHHCTPATHBHOMY PETIIAMECHTY

«Cornacre Ha 00MEH KUIBIMH TOMEIIEHUSIMH,

KOTOPBIC IPCAOCTABJICHEI 11O JOIrOBOPaM

COLMAJIBHOTO HAMMA U B KOTOPBIX MPOKUBAIOT
HECOBEPIIEHHOJICTHUE, HEJIEECTTOCOOHBIC UITH OTPAHNYCHHO
JIeeCITOCOOHBIC TPAKIaHE, SBISIOIMINECS WICHAMHI

ceMel HaHMMaTelaeH TaKUX JKUJIBIX MOMEIICHUN»

NHOOPMAILINA
0 MECTOHAXOXJICHUHU U rpaduke paboThl MHOTO()YHKIIMOHATBHBIX LEHTPOB MPEI0CTABICHHUS
rOCyIapCTBEHHBIX U MYHUIMNAIBHBIX yCIyr CTaBpOINoIbCKOro Kpast

Ne HaumenoBanue Anpec, TenedoH, I'padux padotsr MDL]
o0 | MHOTO()YHKIIMOHAT MHTEpPHET-CalT
BHOTO LIEHTPA, MHOTO()YHKIIMOHAJIBHOT
000CO0JIEHHBIX 0 LIEHTPA,
CTPYKTYPHBIX 000CO0IEHHBIX
NoJIpa3ieieHu i CTPYKTYPHBIX
M®I] nopasnaesieHnit MOI]
1. yaleHHOE x.Anapeii-Kypran, msrauna ¢ 09:00 — 11:00, noHenensHUK-
pabouee MecTo ya.IlepBomaiickas, 4a 4yeTBepr, cyd00Ta BOCKPECEHbE — BBIXOIHOM
2. yAQJICHHOE noc. 3umHag-CraBKa, [TonenenbHUK, BTOPHUK :
pabouee MecTo yn.Hogas, 20 ¢ 8:00 -16:12, nepepsis: ¢ 11-00 no 12-00
Cpelia - BOCKPECEHBE: BBIXOIHOMN
3. yAAJIEHHOE a.HoBkyc-Apre3uas, IloHenenbHUK — cpena:
pabouee MecTo yn.Kuposa,or ¢ 09:00 — 16:00, nepepsi ¢ 11:00 —12:00,
4yeTBepr, cy000Ta, BOCKpECEHbE. BBIXOHOM
4, yAAJICHHOE c. Ozek-Cyar, [ToHenenbHUK, BTOPHUK:
pabouee mMecTo yn1.0.CeuroBa, 95 ¢ 08:00 — 16-12, mepepsiB: ¢ 11-00 mo 12-00
cpena- BOCKPECEHBE: BBIXOIHOU
5. yIaaJeHHOe 1. 3aTepeuHbIi MOHEICNIbHUK-TIATHUIIA,
pabouee yin.KorenbHas, 1, ¢ 08-00 -17- 00 , mepepsiB ¢ 12-00 — 13-00,
MECTO cy000Ta BOCKpPECEHbE — BBIXOJIHON
6. yIaaJeHHOe c.AYHKyJaK, yII. MOHEICIbHUK-TISITHULIA
pabouee yin.I'Bapaeiickas, 15 ¢ 08-00 mo 16-12, mepepsiB ¢ 12-00 mo 13-00,
MECTO cy600Ta 1 BOCKpECEHbE — BBIXOTHOU
7. yIaIIEHHOE c.Kapa-Tro0e, IToHenenbHUK, BTOPHUK, Cpela:
pabouee yi. JlenuHa, 44a ¢ 08:00 — 16-12, mepepsis ¢ 11-00 no 12-00
MECTO YEeTBEPr- BOCKPECEHbE: BBIXOTHOM
8. yAAJIEHHOE c.Tykyit--MexkTe6 IToHenenbHUK, BTOPHUK, Cpela:
pabouee MecTo yn.Onure, 35a ¢ 08:00 — 16-12, mepepsiB ¢ 11-00 o 12-00
YeTBEPr- BOCKPECEHbE. BBIXOTHOM
9 yIaJeHHOE c.Kascyna, [ToHenenbHUK, BTOPHUK, Cpena:
pabouee MecTo yn.Coserckas, 430 ¢ 08:00 — 16-12, nmepepsis ¢ 11-00 no 12-00
YEeTBEPr- BOCKPECEHbE: BBIXOTHOM
10. yJaJeHHOE a.Maxmyna-Mekre0, IlonenenpHUK, BTOPHUK, Cpefa:

pabouee mMecTo

yn. HoBas, 6/H

¢ 08:00 — 16-12, nepepsis ¢ 11-00 mo 12-00
YETBEPr- BOCKPECEHBE. BBIXOTHOM




